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GOALS AND OBJECTIVES

The board accepts the responsibility for coordinating the available resources of home, school and
community in a mutual effort to guide every pupil's growth towards becoming a self-respecting individual
who can effectively function politically, economically and socially in a democratic society.
The board is dedicated to ensuring that all students in the district are provided with the necessary skills
and competencies for achievement of the Core Curriculum Content Standards.
A. All children should start school ready to learn.
1. Quality preschool opportunities shall be provided for all children, through collaboration between
public schools and community agencies.
2. Parent education programs shall be designed and implemented by the district to assist parents in
providing readiness experiences for their preschool children.
B. Woodbury Heights School contributes to a high school graduation rate of at least 90 percent.
1. The district shall provide least restrictive, alternative programs for pupils who cannot succeed in
the regular high school environment, including those students with disabilities.
2. The district shall provide dropout prevention programs for pupils at risk.
C. Pupils shall leave grades four, eight and 11-12 having demonstrated competency in challenging
subject matter including language arts/literacy, mathematics, science, social studies, health and
physical education, visual and performing arts and world languages.
1. The district shall implement the state-approved Core Curriculum Content Standards and
appropriate assessments to enable pupils to succeed and to evaluate their performance.
2. The district shall provide staff development opportunities to ensure that teachers are adequately
equipped to teach challenging and up-to-date subject matter and to implement effective teaching
techniques. It shall monitor teaching staff members progress toward achievement of the required
100 clock hours of continuing education to ensure that they are obtaining and maintaining the
skills to help all students achieve the Core Curriculum Content Standards.
D. Pupils shall learn to use their minds well, so that they may be prepared for responsible citizenship,
further learning, and productive employment in our modern economy.
1. The district shall provide students with experiences in higher level thinking, information processing,
the responsibilities of citizenship, and employability skills.
2. All pupils shall demonstrate competency in the skills identified in the cross-content workplace
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readiness standards.
3. All pupils shall demonstrate respect for racial, cultural, ethnic and religious diversity.
E. All pupils shall increase their achievement levels in science and mathematics to contribute to our
country's ability to compete academically with all other countries of the world.
1. The district shall revise its curriculum offerings in science and mathematics according to state
standards.
2. The district shall provide staff training in the teaching of mathematics and science at grades K-12
to increase teachers' understanding of and ability to teach these subjects.
F. District schools shall be free of drugs and violence and offer a safe, disciplined environment conducive
to learning.
1. The district shall develop partnerships with parents to establish the responsibilities of each to
create and maintain safe and healthy educational environments for all pupils.
2. The district shall provide programs and staffing to deal with pupils at risk.
3. The school and community shall expand their cooperative efforts to create drug and violence-free
environments.
4. All students shall develop a positive view of self and learn to use effective interpersonal skills.
The board shall develop, in consultation with the chief school administrator and teaching staff members,
a written educational plan for the district. This plan shall be reviewed and adopted annually and shall
include:
A. Written educational goals;
B. An assessment of pupil needs;
C. Specific annual objectives based on identified needs and action plans to implement them;
D. Standards for assessing and evaluating the achievement of objectives;
E. The establishment of reasonable pupil minimum proficiency levels in the areas addressed in the Core
Curriculum Content Standards;
F. An educational program consistent with these goals, objectives, standards and needs;
G. Evaluation of pupil progress.
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SCHOOL CALENDAR

The board of education recognizes that the preparation of a calendar for the instructional program of
the schools is necessary for orderly educational planning and for the efficient operation of the district.
The board shall determine annually the days when the schools shall be in session for instructional
purposes. Such school calendar shall consist of no fewer than the 180 days of instruction required
by law.
When an interruption in educational programming causes a disabled student’s performance to revert to
a lower level of functioning that cannot be recouped within a reasonable length of time, an extended
school year shall be provided in accordance with the student’s IEP. In any case, the school year shall
be at least as long for students with disabilities as for nondisabled students.
The chief school administrator shall prepare the school calendar for board consideration in consultation
with teacher and administrator association representatives and the county superintendent. The board
reserves the right to alter the school calendar when feasible and advisable in the best interests of the
children of the district.
The board shall adopt annually a list of religious holidays that shall consist as a minimum of those
holidays designated by the commissioner of education.
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SCHOOL DAY

The length of the school day and the length of periods of instruction at various levels shall be recommended
by the chief school administrator and set by the board, and shall be in keeping with requirements of the state
board of education.
The particular opening and closing hours for levels and/or schools shall also be subject to board approval.
These opening and closing times shall be as uniform as possible at comparable levels throughout the
district. The length of the school day shall be at least as long for students with disabilities as for
nondisabled students.
The chief school administrator shall recommend for board approval the length of class periods and the
frequency of instruction in individual subjects.
School administrators shall not dismiss school for any part of the school day without the approval of the
chief school administrator.
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EMERGENCIES AND DISASTER PREPAREDNESS

The chief school administrator shall direct the development of plans, procedures and mechanisms for
responding to emergencies and crises in the schools that threaten human life and property. He/she
shall consult with law enforcement agencies, health and social services agencies and emergency
management planners in developing these plans and shall ensure that they provide for the protection of
the health, safety and welfare of the school population as well as supportive services for staff, students
and their families.
Plans and procedures shall include these elements:
A. Cooperation with local government agencies in developing and carrying out a school/community
disaster plan that includes procedures for building lockdowns when necessary;
B. Mechanisms for the orderly evacuation of buildings in case of fire or other emergencies;
C. Means to provide as much protection as possible for children at school and on their way to and from
school;
D. Training in individual self-protection and survival techniques for pupils and staff;
E. Communicating specific instructions to pupils and staff so that the school emergency plan may be
carried out with the greatest possible speed and safety.
The chief school administrator shall develop and provide an inservice training program for school staff
to enable them to recognize and appropriately respond to crises, consistent with the district’s plans,
procedures and mechanisms for managing crises. The inservice program shall be reviewed and updated
annually.
Fire Drills
Fire drills shall be held at least twice each month for all pupils. The chief school administrator may order
a modification of the fire drills so that they may take the form of indoor drills or of rapid dismissals with
outdoor clothing when low temperatures prevail.
A written statement of procedures and instructions for fire drills shall be formulated by the chief school
administrator and disseminated to all staff.
Instruction in fire prevention shall be given and emphasized in appropriate courses in the curriculum of
the school.
Emergency Closings; Delayed Openings
The chief school administrator is authorized by the board to close the schools, open them late or
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dismiss them early in hazardous weather or in other extraordinary circumstances which might endanger
the health or safety of pupils or school employees.
Each year, parents/guardians, pupils, and staff members shall be informed in advance of how they shall
be notified in event of emergency closings. Parents/guardians shall be required to make alternative
arrangements for their children in case no one is home to receive a child after an unscheduled early
closing.
Bomb Scares
The buildings shall be evacuated as for a fire drill. Staff shall follow the procedures established by the
chief school administrator to deal with such emergencies.
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CEREMONIES AND OBSERVANCES

The morning opening exercises will include the pledge of allegiance. Those pupils who have religious
or conscientious objections may be excused from participating, but must not disrupt the exercises.
Appropriate recognition shall be given in all schools on the last school day preceding (or the
following Monday in the case of Constitution Day and Citizenship Day if September 17th falls on a
Sunday):
A. Martin Luther King Jr.'s Birthday;
B. Lincoln's Birthday;
C. Washington's Birthday;
D. Memorial Day;
E. Constitution Day and Citizenship Day (Sept. 17);
F. Columbus Day;
G. Veterans' Day;
H. Thanksgiving Day.
Suitable exercises are also required by law in all New Jersey public schools in observance of Flag Day
(June 14, day of adoption the American flag by the Continental Congress in 1777), Arbor Day (last
Friday in April), and Commodore John Barry Day (September 13th). The board authorizes the chief
school administrator to conduct school observances in commemoration of other persons and events of
special historical significance.
Pupils shall be encouraged to develop and/or take part in events and activities in connection with special
"days", "weeks" or “months” proclaimed by the nation, state or community.
Holidays and special events may be recognized in the district's schools so long as such recognition
respects the rights and feelings of others and is consistent with law.
Songs and customs which have come to us from the various elements of our national population may be used
to broaden our pupils' awareness of the many elements that make up our American culture.
The board shall not prevent, or otherwise deny participation in, constitutionally protected prayer in
any district school, consistent with guidance issued by the United States Department of Education
and applicable judicial decisions interpreting the religion clauses of the First Amendment of the
U.S. Constitution.
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This policy supersedes any other board policy that is inconsistent with it.

Legal References:

Use legal reference sheet.

Cross References:

See legal reference sheet.

Key Words
Ceremonies and Observances, Holidays, Patriotic Exercises

Adopted 8/21/07
6115

WOODBURY HEIGHTS BOARD OF EDUCATION
Policy

FILE CODE: 6121
X
Monitored
X
Mandated
X
Other Reasons

NONDISCRIMINATION/AFFIRMATIVE ACTION

No pupil enrolled in the district schools shall be excluded from participation in, denied the benefits of,
or be subjected to discrimination in any educational program or activity of this district on the basis of race,
color, creed, national origin, ancestry, age, marital status, domestic partnership status, affectional or
sexual orientation, genetic information, sex, disability or atypical hereditary cellular or blood trait of any
individual, or because of liability for service in the armed forces of the United States, nationality,[national
origin, place of residence in the district, social or economic condition, nonapplicable disability or because
of genetic information or] refusal to submit to or make available the results of a genetic test. The
affirmative action team as led by the affirmative action officer shall be responsible for planning,
implementing and monitoring the district's affirmative action program with respect to school and
classroom practices.
Reporting to the chief school administrator, the affirmative action team shall review the following areas for
compliance with state department of education regulations and make suggestions and/or recommendations
when necessary.
A. Curriculum content
The team shall examine the following areas to ensure that curricula eliminate discrimination and
promote understanding and mutual respect among students, regardless of race, color, creed, religion,
gender, affectional or sexual orientation, ancestry, national origin, socio-economic status or disability:
1. School climate
2. Courses of study
3. Instructional materials
4. Instructional strategies
5. Library materials
6. Technology/Software and audio-visual materials
7. Guidance and counseling
8. Extracurricular programs and activities
9. Testing and other assessments
10. Reducing or preventing the under representation of minority, female and male students
in classes and programs
The team shall monitor the curriculum to ensure inclusion of instruction on African-American history in
the teaching of United States history and inclusion of instruction on the Holocaust and genocide in the
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curriculum for all elementary and secondary school pupils.
B. Staff training
The affirmative action officer shall suggest a program of inservice training for school personnel
designed to identify and solve problems of bias in all aspects of the school program. An equity
inservice program shall be held annually for all staff and for parents and community members as
needed to facilitate participation and support.
C. Pupil access
The team shall review all school facilities, courses, programs, activities and services to ensure that all
pupils are provided equal and bias-free access to them. Particular attention shall be paid to the
following:
1.

Ensuring equal access and barrier-free to all school and classroom facilities;

2.

Assigning pupils in such a way that the racial/national origin composition of each school's
enrollment reflects the composition of the districtwide enrollment at each grade level;

3.

Refraining from locating new facilities in areas that will contribute to imbalanced, isolated or
racially identifiable school enrollments;

4.

Assigning pupils so that school and classroom enrollments are not identifiable on the basis of
race, creed, color, national origin, ancestry, age, marital status, affectional or sexual orientation,
gender, religion, disability or socioeconomic status;

5.

Ensuring that pupils are not separated or isolated within schools, courses, classes, programs or
extracurricular activities;

6.

Ensuring that minority and male pupils are not over-represented in detentions, suspensions,
dropouts or special needs classifications;

7.

Ensuring equal and bias-free access for all pupils to computers, computer classes and other
technologically-advanced instructional assistance;

8.

Ensuring that all limited English-proficient pupils and pupils with disabilities have equal and biasfree access to all school programs and activities;

9.

Ensuring equal and bias-free access for language-minority pupils and pupils with disabilities to
multiple measures for determining special needs;

10. Ensuring that pupil support services (such as school-based youth services, health care, tutoring
and mentoring) are available to all pupils, including LEP pupils;
11. Ensuring that all pregnant pupils are permitted to remain in the regular school program and activities.
D. District support
The team shall ensure that like aspects of the school program receive like support as to staff size and
compensation, purchase and maintenance of facilities and equipment, access to such facilities and
equipment, and related matters and that all grades within the district are comparable in those areas.
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The chief school administrator will report to the board annually on continuing compliance.
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ARTICULATION

In order to optimize student achievement of the Core Curriculum Content Standards, the board of
education shall be responsible for the delivery of educational programs at the elementary and secondary
levels using a coherent sequence of activities to prepare all students for employment or postsecondary
study upon their graduation.
The chief school administrator shall develop programs whereby teachers of the various levels of the
district's schools cooperate to achieve smooth transitions from level to level; whereby pupils in the
district's schools receive instruction in the same subjects at the same levels as pupils in other districts
who will be attending the same high schools; and whereby the transition for district pupils from our
elementary schools to the high school is accomplished without unnecessary difficulty for any pupil.
Further, the chief school administrator will make every effort to develop a similar relationship with
nursery schools from which district kindergarten pupils come.
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CURRICULUM ADOPTION

The board of education shall provide a comprehensive instructional program to serve the needs of the
children of this district. In furtherance of this goal and pursuant to law, the board shall annually adopt the
existing courses of study. Adoption includes both content and credit allocation. The board's policy in this
respect is to:
A. Adopt those courses of study mandated by the state in a form acceptable to the state department
of education. Such courses must include the Core Curriculum Content Standards adopted by the
state board of education;
B. Adopt additional courses of study recommended by the teaching staff and administration in a form
acceptable to the state department of education and within the financial means of the district;
C. Adapt and revise existing courses of study to meet the changing needs of pupils and the community.
Existing courses shall be reviewed at regular intervals and revised as necessary. No course of study shall be
eliminated, revised or implemented without the approval of the board.
The board directs that the curriculum of this district:
A. Be consistent with written goals, objectives and identified pupil needs;
B. Develop individual talents and interests and serve diverse learning styles to motivate pupil
achievement;
C. Provide for continuous learning through effective articulation;
D. Provide all pupils continuous access to sufficient programs and services of a library/media facility,
classroom collection, or both, to support the educational program;
E. Provide all pupils guidance and counseling to assist in career and academic planning;
F. Provide a continuum of educational programs and services for pupils with disabilities, pursuant to law
and regulation;
G. Provide bilingual programs for pupils whose dominant language is not English, pursuant to law and
regulation;
H. Provide all pupils equal educational opportunity, pursuant to law and regulation;
I.

Provide career awareness and vocational education, pursuant to law and regulation;
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J.

Provide educational opportunities for exceptionally gifted and talented pupils.

The chief school administrator shall maintain a current list of all courses of study offered by this district;
shall furnish each member of the board of education with a copy upon request; and shall provide a copy
in the district office for public perusal.
Adoption of courses shall be by a recorded roll call majority vote of the full membership of the board.
This includes the courses in the special education and ESL/bilingual programs.
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CURRICULUM DESIGN/DEVELOPMENT

The chief school administrator shall be responsible to the board for the development of curriculum to
meet identified pupil needs. The board shall ensure that curriculum and instruction are designed and
delivered in a way that all pupils are able to demonstrate the knowledge and skills set out in the Core
Curriculum Content Standards. In addition, the board shall ensure that appropriate instructional
adaptations are designed and delivered for pupils with disabilities, for pupils with limited English
proficiency, and for pupils who are gifted and talented.
The chief school administrator shall establish procedures for curriculum development that ensure the
effective participation of teaching staff members; pupils, as appropriate to their age and grade;
parents/guardians; the community; members of the board; and the use of all available resources.
Care shall be taken that certified staff shall not be assigned to teach material outside the limits of their
certification and endorsements.
The chief school administrator shall report to the board the objectives, evaluative criteria and costs of
each proposed program before seeking board adoption. New programs and courses of study shall not
be acted upon by the board until the meeting following their presentation, in order for board members
to have an opportunity to review the proposed program.
Criteria by which the board will judge the acceptability of new course offerings include:
A. Does it address an identified pupil need?
B. Is it relevant to the board's philosophy and goals and does it offer real possibilities for progress
toward these goals?
C. Does it satisfy the requirements of the board's school and classroom practices regarding bias and
stereotyping?
D. If the proposed course replaces an existing program, what defect in the previous program is it
designed to overcome?
E. Does it include measures for determining progress?
F. Does it address the necessary study skills?
G. Has it been thoroughly studied and/or tested by district staff or by another district? What were the
results?
H. Has a curriculum guide been completed? If not, when can it be expected?
I.

Have the accompanying textbooks been recommended to the board?

J.

Have the costs and time of implementation been reviewed, including inservice training?

A five-year plan for updating curriculum shall be developed and implemented. The chief school
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administrator shall report annually on all progress in curriculum development and the implementation
of the five-year curriculum plan at the time of the board's annual adoption of curriculum.
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RECOGNITION OF RELIGIOUS BELIEFS AND CUSTOMS

The board directs that no religious belief or nonbelief shall be promoted in the regular curriculum or in
district-sponsored courses, programs or activities, and none shall be disparaged.
However, the board recognizes that a genuine and broad secular program of education is furthered by
advancement of pupils' knowledge of our society's cultural and religious heritage. Therefore, the several
holidays throughout the year that have both a religious and a secular basis may be recognized in the
school by use of material having secular or cultural significance.
The instructional program of the school should inform pupils of the many beliefs and customs stemming
from religious, racial, ethnic and cultural heritages. Such instruction should be designed to broaden the
pupils' understanding of and tolerance for the multiple ways of life enjoyed by the peoples of the world.
Songs and customs that have come to us from the various ethnic, religious and racial elements of our
population should be used to broaden our pupils' awareness of the contributions that each segment has
made to the composite American culture.
Music, art, literature and drama having religious themes or bases are permitted as part of the curriculum for
school-sponsored activities and programs if presented in an objective manner and as a traditional part of the
cultural and religious heritage of the particular holiday.
The use of religious symbols such as a cross, menorah, crescent, Star of David, creche, symbols of Native
American religions or other symbols that are part of a religious holiday is permitted as a teaching aid or
resource, provided such symbols are displayed as an example of the cultural and religious heritage of the
holiday and are temporary in nature.
Any instruction in the school which may be contrary to a pupil's religious beliefs and teachings shall be
viewed as optional for the pupil.
The board shall not prevent, or otherwise deny participation in, constitutionally protected prayer in
any district school, consistent with guidance issued by the United States Department of Education
and applicable judicial decisions interpreting the religion clauses of the First Amendment of the
U.S. Constitution.
This policy supersedes any other board policy that is inconsistent with it.
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SUBJECT FIELDS

The board of education directs that the district schools offer a comprehensive curriculum to provide
for the intellectual, social and emotional growth of all pupils, pre-kindergarten through grade 6,
giving them the basic body of skills, understandings, attitudes and knowledge needed for living in
a democracy.
The board believes this program should focus first on those subjects included in the Core Curriculum
Content Standards and the skills emphasized by the Cross-Content Workplace Readiness Standards,
in addition to those courses mandated by statute.
The chief school administrator shall direct development of and present to the board for adoption a written
curriculum for each element of the instructional program for the district to include:
A. All courses mandated by New Jersey statute or administrative code;
B. Such other courses as shall implement the board's intent as expressed in this policy.
The total curriculum, when adopted, shall be adapted to suit the applicable requirements of the
administrative code and shall provide basic, advanced, enriched, or technical instruction or experience
to meet the identified needs of the pupils of the district.
A listing of all courses and programs comprising the instructional program shall be available in the district
office.
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FAMILY LIFE EDUCATION

The board of education shall maintain a family life education curriculum that provides material suited to
each grade level, presented in a manner intended to foster respect for the human body and an
understanding of how human sexuality affects personal and family relationships in conformance with the
Core Curriculum Content Standards.
The curriculum, developed under the supervision of the chief school administrator with the active
participation of teachers, administrators, pupils, parents/guardians, physicians, members of the clergy and
representative members of the community, shall be available to all parents/guardians. The board shall
ensure compliance with all requirements of state and federal law concerning the content of the curriculum
and distribution of materials. An outline of the curriculum and list of instructional materials for the grades
of their children shall be sent to parents/guardians annually.
The chief school administrator shall ensure that the curriculum developed is articulated to that of the
elementary school(s), so that the transition from elementary to secondary approaches to this material will
be easy for all pupils.
Any pupil whose parent/guardian presents to the school principal a signed statement that any part of the
instruction in health, family life education or sex education is in conflict with their conscience, or moral or
religious beliefs, shall be excused from that portion of the course where such instruction is being given,
and no penalties as to credit or graduation shall result therefrom.
The board urges all parents/guardians to become familiar with these courses and to participate in their
development.
The board of education alone, upon recommendation of the chief school administrator, shall determine
the content, sequence and materials of family life education.
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ENGLISH AS A SECOND LANGUAGE; BILINGUAL PROGRAMS

The board shall provide English as a second language (ESL) and/or bilingual programs of instruction for
pupils who:
A. Do not speak English and need instruction toward mastery of the English language;
B. Speak a language other than English, are more capable of performing school work in that language,
and need their basic educational program taught in that language.
The chief school administrator shall develop procedures in accordance with administrative code to
determine which pupils would benefit from ESL and/or bilingual programs and to involve school staff,
parents/guardians and community members in reviewing programs to determine which would best meet
these pupils' needs.
The goal of ESL programs is to assist pupils to achieve fluency (including listening, comprehension,
speaking, reading, and writing skills) in English. The goal of the bilingual program is to permit pupils
to learn subject matter in their primary language while developing English language skills. The goal
of all such programs shall be achievement of the Core Curriculum Content Standards.
All district high school students of limited English proficiency shall satisfy both state and district
requirements for graduation, except that any LEP student may demonstrate attainment of state
minimum levels of proficiency through passage of the Special Review Assessment process in his/her
native language and an English fluency assessment approved by the Department of Education or passage
of the SRA process in English with appropriate accommodations.
Parents/guardians of pupils of limited English speaking ability shall be notified by mail of the fact that
their child has been identified as eligible for enrollment in a bilingual, ESL or English language services
education program. This written notice shall include the information that the parents may choose to
decline to enroll their child into the bilingual program.
Communication with parents/guardians of pupils in these programs shall be in writing and in both
English and their primary speaking language. Reports of pupil progress shall be made to
parents/guardians on the same schedule as reports of pupils in the regular program.
The chief school administrator shall direct development of an annual plan for ESL and/or bilingual
education that is in compliance with state guidelines. The board will review and approve the plan at a
public meeting. The board must adopt the courses of study for ESL and bilingual programs in the same
manner in which it adopts the curriculum for the regular program. In order to receive the state-endorsed
high school diploma, Limited English Proficient (LEP) pupils must meet the district's graduation
requirements.
Pupils enrolled in district bilingual or ESL programs shall be assessed annually for exit from such
programs, using indicators described in the administrative code. Whenever it is determined that a
pupil should exit from the bilingual program, parents/guardians shall be notified by mail.
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Parents/guardians may remove a pupil who is enrolled in a bilingual education program at any time; except
that during the first three years of the pupil's participation in a bilingual education program, he/she may
only be removed at the end of each school year. Removal prior to the end of the school year shall be
approved by the county superintendent. If the county superintendent determines that the pupil should
remain in the bilingual education program until the end of the school year, the parents/guardians may
appeal that decision to the commissioner of education/designee pursuant to law. The commissioner shall
render a decision within 30 days of the filing of the appeal.
The board may petition the commissioner of education to waive the requirement for a full-time bilingual
program when it can demonstrate that it would be impractical to provide such a program, due to the age
range, grade span or geographic location of the eligible pupils.
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PHYSICAL EDUCATION AND HEALTH

The board directs that the district's curricular and extracurricular programs of physical education and
activities comply with the district's affirmative action resolution and equity plan for school and classroom
practices as stipulated in policies 2224, 5145.4, 6121 and 6145 in this manual. The board shall ensure
that the comprehensive health and physical education curriculum addresses all elements required by the
Core Curriculum Content Standards.
In general, physical education classes shall not be divided on the basis of sex. The quality and quantity
of teachers, equipment and facilities shall be equivalent among the schools and comparable from level
to level, taking into account the needs of the pupils.
Members of district interscholastic athletic teams may be excused from participation in the physical
activities part of their physical education program without loss of graduation credit on the request of their
coach on any day on which they are designated to participate in a regularly scheduled game. The chief
school administrator shall approve procedures by which coaches will inform the physical education
department, on the day in question, of the specific pupils to be excused. Such pupils shall be scheduled
for a study hall period instead.
The board will consider on a case-by-case basis requests from pupils or their parents/guardians in
the case of minors for permission to satisfy the physical education requirement through an alternative
program of athletics or physical education activities that meets the requirements of law and is consistent
with the district's physical education program goals and instructional objectives.
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BASIC SKILLS

In order to provide district pupils with the basic tools necessary for achievement of the Core Curriculum
Content Standards, the board directs development of strong basic skills courses at all levels of the
schools.
The chief school administrator shall work with staff to:
A.

Infuse instruction in basic skills into courses of study at all grade levels and ensure the articulation of
those skills from grade to grade.

B. Actively seek innovative and remedial programs to ensure that all district pupils acquire the basic skills
suited to their grade level and capacity.
The district shall administer state tests as required by law and code and may administer standardized tests as
appropriate to determine student achievement levels in basic skills. A child shall participate in a remedial
education program as long as he/she does not meet minimum proficiency levels.
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ARTS

The chief school administrator shall ensure that curriculum in the arts, including both visual and performing,
are developed appropriately for each grade level.
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TECHNOLOGY

The board shall develop a technology plan that effectively uses electronic communication to advance and
promote learning and teaching. This system of technology shall be used to provide local, statewide, national
and global communications opportunities for staff and students. Educational technology shall be infused into
the district curriculum to maximize student achievement of the Core Curriculum Content Standards.
ACCEPTABLE USE OF THE INTERNET
Purpose
To support its commitment to providing avenues of access to the universe of information available, the
district’s system of electronic communication shall include access to the Internet for students and staff.
Limitation of Liability
The Internet constitutes an unregulated collection of resources that changes constantly, so it is not
possible to totally predict or control the resources that users may locate. The board cannot guarantee
the accuracy of the information or the appropriateness of materials that a user may encounter.
Furthermore, the board shall not be responsible for any damage users may suffer, including but not
limited to, loss of data or interruptions of service. Nor shall the board be responsible for financial
obligations arising through the unauthorized use of the system.
District Rights and Responsibilities
The computer system is the property of the district, and all computer software and hardware belong
to it. Therefore, the district retains the right to monitor all access to and use of the Internet.
The board designates the chief school administrator as the coordinator of the district system. He/she shall
recommend to the board of education qualified staff persons to ensure provision of individual and class
accounts necessary for access to the Internet, designation of quotas for disk usage on the system,
establishment of a document retention schedule, establishment of a virus protection process and coordination
of other activities as required to maintain the system.
Each principal shall coordinate the district system in his/her building by approving all activities for that
building; ensuring that teachers receive proper training in the use of the system; ensuring that students
are adequately supervised when using the system; maintaining executed user agreements; and
interpreting this acceptable use policy at the building level.
Access to the System
This acceptable use policy shall govern all use of the system. Sanctions for student misuse of the system
shall be included in the disciplinary code for students, as set out in regulations for policy 5131
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Conduct/discipline. Employee misuse may result in appropriate discipline in accord with the collective
bargaining agreement and applicable laws and regulations.
The board shall ensure the acquisition and installation of blocking/filtering software to deny access to
certain areas of the Internet.
World Wide Web
All students and employees of the board shall have access to the Web through the district’s networked
or stand alone computers. An agreement (shall/shall not) be required. To deny a child access, parents/
guardians must notify the building principal in writing.
Classroom E-mail Accounts
Students in grades K-8 shall be granted e-mail access through classroom accounts only. To deny a child
access to a classroom account, parents/guardians must notify the building principal in writing.
Individual E-mail Accounts for Students
Students in grades K-8 may have individual accounts at the request of teachers and with the consent of
parents/guardians. An individual account for any such student shall require an agreement signed by the
student and his/her parent/guardian.
Students in grades 9-12 may be granted individual e-mail accounts and dial-up access to the system.
An agreement shall be required for an individual e-mail account and must be signed by the student and
his/her parent/guardian.
Individual E-mail Accounts for District Employees
District employees shall be provided with an individual account and dial-up access to the system. An
agreement (shall/shall not) be required.
Supervision of Students
Student use of the Internet shall be supervised by qualified staff.
District Web Site
The board authorizes the chief school administrator to establish and maintain a district web site. The purpose
of the web site will be to inform the district educational community of district programs, policies and practices.
Individual schools and classes may also establish web sites that include information on the activities of
that school or class. The building principal shall oversee these web sites.
The chief school administrator shall publish and disseminate guidelines on acceptable material for these
web sites. The chief school administrator shall also ensure that district and school web sites do not
disclose personally identifiable information about students without prior written consent from
parents/guardians. Consent shall be obtained on the form developed by the state department of
education. “Personally identifiable information” refers to student names, photos, addresses, e-mail
addresses, phone numbers and locations and times of class trips.
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Parental Notification and Responsibility
The chief school administrator shall ensure that parents/guardians are notified about the district network
and the rules governing its use. Parents/guardians shall sign an agreement to allow their child(ren) to
have an individual account. Parents/guardians who do not wish their child(ren) to have access to the
Internet must notify the principal in writing.
Acceptable Use
Student Safety Practices
Students shall not post personal contact information about themselves or others. Nor shall students
engage in any kind of personal contact with individuals they meet online. Attempts at contact from such
individuals shall be reported immediately to the staff person monitoring that child’s access to the Internet.
Personal contact information includes but is not limited to names, home/school/work addresses, telephone
numbers, or personal photographs.
Prohibited Activities
Users shall not attempt to gain unauthorized access to the district system or to any other computer system
through the district system, nor shall they go beyond their authorized access. This includes attempting to log
in through another individual’s account or accessing another’s files.
Users shall not deliberately attempt to disrupt the district’s computer system performance or destroy data by
spreading computer viruses, worms, “Trojan Horses,” trap door program codes or any similar product that can
damage computer systems, firewalls, servers or network systems.
Users shall not use the district system to engage in illegal activities.
Users shall not access material that is profane or obscene, that advocates illegal acts, or that
advocates violence or hate. Inadvertent access to such material should be reported immediately to the
supervising staff person.
Users shall not plagiarize material that is available on the Internet. Plagiarism is presenting another’s
ideas/words as one’s own.
Users shall not infringe on copyrighted material and shall follow all dictates of copyright law and the
applicable policies of this district.
Prohibited Language
Prohibited language applies to public messages, private messages, and material posted on web pages.
Users shall not send or receive messages that contain obscene, profane, lewd, vulgar, rude, inflammatory,
or threatening language.
Users shall not use the system to spread messages that can reasonably be interpreted as harassing,
discriminatory or defamatory.
System Security
Users are responsible for their accounts and should take all reasonable precautions to prevent
unauthorized access to them. In no case should a user provide his/her password to another individual.
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Users shall immediately notify the supervising staff person or data processing department if they detect
a possible security problem. Users shall not access the system solely for the purpose of searching for
security problems.
Users shall not install or download software or other applications without permission of the supervising
staff person.
Users shall follow all district virus protection procedures when installing or downloading approved software.
System Limits
Users shall access the system only for educational, professional or career development activities. This
applies to discussion group mail lists, instant message services and participation in Internet “chat room”
conversations.
Users shall check e-mail frequently and delete messages promptly.
Privacy Rights
Users shall respect the privacy of messages that they receive and refrain from reposting messages without
the approval of the sender.
Users shall not publish private information about another individual.
Implementation
The chief school administrator shall prepare regulations to implement this policy.
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CAREER EDUCATION
The board of education believes that constructive attitudes and concepts involving the dignity of all kinds
of work belong in the curriculum from the beginning grades. Therefore, in fulfillment of the Core
Curriculum Content Standards, the board shall develop and implement a comprehensive guidance and
counseling system that facilitates career awareness and exploration for all students. The board shall
ensure that educational programs shall continuously expose pupils to the nature of the wide variety of
careers available. The cross-content workplace readiness standards shall be infused into the curriculum
throughout the grades in age appropriate activities. When any hands-on experience requires use of
power tools, etc., all eye protection and other appropriate safety regulations shall be observed.
Career Education and Counseling
The board shall develop and implement a comprehensive guidance and academic counseling
program for all students to facilitate career awareness, exploration, and preparation. This
program shall:
A.
B.
C.
D.
E.

Be linked to the Core Curriculum Contents Standards;
Be infused throughout the K-12 curriculum;
Be supported by professional development programs;
Take into consideration the academic, career and personal/social development of the student; and
Ensure that students with disabilities (age 14 or younger), if determined appropriate by IEP, have
career and academic counseling coordinated with transitional services in accordance with N.J.A.C.
6A:14-3.7.

The board shall develop and implement curriculum and instructional methods that:
A. Are integrated with technological literacy;
B. Provide all students with an understanding of the career application of knowledge and skills learned
in the classroom; and
C. Provide all students with the opportunity to apply knowledge and skills learned in the classroom to
real or simulated career challenges.
The board will develop and implement for all students a system of career development activities that:
A. Offers the opportunity to explore career interests within, but not limited to, arts and humanities;
business and information systems; mathematics, science and technology; and health and human
services;
B. Addresses district resources, community needs and student interest;
C. Allows the board to select an appropriate delivery format that may include an integrated curriculum
based on the Core Curriculum Content Standards or specialized programs that reflect the needs of
students and the community; and
D. Instills the concept of the need for continuous learning throughout one’s life.
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HIV PREVENTION EDUCATION
The board of education believes HIV education should be integrated into the comprehensive health
education curriculum, but may also be applied to other curriculum areas.
The district HIV education program must address, at a minimum, the nature, transmission, prevention and
effects of the disease. The program shall be provided through a coordinated sequential elementary and
secondary curriculum, taking into consideration the age, growth, development and maturity of the pupils
and the subject matter of the course. Development of the program should take into account the
instructional needs of all pupils in the district.
The chief school administrator shall ensure that the information presented as a part of the HIV prevention
education program is articulated in such a way that transition from grade to grade in the elementary
schools and from elementary to secondary approaches to the material will be appropriate for all pupils.
The chief school administrator shall be responsible for the preparation and development of an HIV
prevention education program, with active consultation and participation of an advisory committee*
consisting of teachers, administrators, parents/guardians, pupils (as appropriate), physicians,
members of social and health service agencies, members of the clergy and representative members
of the community. The board shall appoint the members of the committee upon the recommendation
of the chief school administrator. The advisory committee shall be responsible for reviewing the
instructional program and all materials to be used and, through the chief school administrator, of
recommending same for board adoption.
The chief school administrator shall ensure that all staff involved in teaching the HIV prevention education
program are properly certified for the subject area in which they are teaching and adequately prepared to
teach the material. As necessary, appropriate staff training shall be provided.
The chief school administrator shall establish a process for evaluating and updating the HIV prevention
education program to incorporate new information. Any such revisions shall be implemented after
consultation with and review by an advisory committee as described above.

*An advisory committee is an effective means used by districts when the law specifies that curriculum
be developed through appropriate consultation and participation of groups and individuals.
The board of education alone, upon the recommendation of the chief school administrator, shall
determine the content, sequence, and materials of the HIV prevention education program. The board
shall ensure compliance with all requirements of state and federal law concerning the content of the
curriculum and distribution of materials.
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CURRICULUM GUIDES

The chief school administrator shall oversee development of curriculum guides for every course and
area of study for every grade level. Each guide shall contain objectives for concepts and skills to be
taught and attitudes to be developed; necessary study skills; suggested materials and activities
designed to achieve all of these; and evaluation criteria intended to test the extent to which learning
objectives have been met. Curriculum guides shall include all requirements of the Core Curriculum
Content Standards.
Teachers shall use the guides as the core of their instructional planning. It shall be the responsibility of the
building principal to ensure that curriculum guides are being followed.
A copy of each guide in use shall be kept on file in each school office. Such guides shall be available
for public inspection.
Because curriculum guides are the means of implementing instruction in courses adopted by the board
as the curriculum of the district, the board shall approve any new curriculum guides or any revision to an
existing guide before they are put into effect.
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LESSON PLANS

All teachers are required to maintain and use an updated curriculum guide for preparation of lesson
plans for each subject taught. Lesson plans must include objectives which specify what pupils should
know, or be able to do, at the completion of that lesson. Lesson plans should be prepared in enough
detail with enough clarity to enable a substitute teacher to carry on the program during the absence of
a teacher.
When the teacher plans to use materials not included in the curriculum guide, he/she should list these
materials in the lesson plan.
The building principal shall check lesson plans on a regular basis.
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CONTROVERSIAL ISSUES

Any discussion of controversial issues in the classroom shall be conducted in an unprejudiced and
dispassionate manner designed to foster a spirit of inquiry. Such discussion shall not:
A. Disrupt the educational process;
B. Fail to match the maturity level of the pupils;
C. Be unrelated to the goals of the board and the appropriate curriculum guide;
D. Present any one opinion as definitive.
If teachers wish to supplement the course guide with material that may be of a controversial nature, i.e.,
subject to interpretation as obscene, profane, doctrinaire or inappropriate, each in relation to the maturity level
of the class, they should review the material with the chief school administrator first. In doubtful cases, the
chief school administrator may present the matter for board consideration.
In determining speakers to be invited for a class or schoolwide program, the chief school administrator
must consider whether:
A. The speaker is controversial for any reason;
B. The topic is controversial, or sensitive, or known to arouse strong community feelings;
C. The proposed speaker would gain an advantage by having a "captive" audience.
When public employees make statements pursuant to their official duties: in the classroom, at board
meetings, and at other meetings related to educational issues affecting the district, the employees are not
speaking as citizens for First Amendment purposes, and the Constitution does not insulate their
communications from employer discipline (Garcetti v. Ceballos).
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EXTRACURRICULAR ACTIVITIES

The board believes that the educational goals and objectives of the district are best achieved by a
diversity of learning experiences, some of which are more appropriately conducted outside the regular
classroom program.
The purpose of extracurricular activities shall be:
A. To develop useful new capabilities in pupils that can lead to extension of career opportunities;
B. To develop pupil initiative and provide for the exercise of responsibility;
C. To develop leadership capabilities and good organizational skills;
D. To aid pupils in the social skills;
E. To enable pupils to explore a wider range of individual interests than might be available in the regular
program.
For purposes of this policy, "extracurricular activities" shall be those activities that are sponsored or
approved by the board. Such activities shall generally be conducted outside the regular school day,
available to pupils who voluntarily elect to participate, marked by pupil participation in the processes of
initiation, planning, organizing and execution and shall ordinarily include band, clubs, dramatic or musical
presentations, and intramural and interscholastic sports.
Equal access to school facilities shall be granted to all activities that meet this definition.
The chief school administrator shall prepare procedures to implement an extracurricular program which
shall:
A. Assess the needs and interests of the pupils of this district;
B. Ensure the provision of competent guidance and supervision by staff;
C. Guard against the exploitation of pupils;
D. Provide for a variety of experiences and a diversity of organizational models;
E. Provide for the continuing evaluation of the extracurricular program and staff;
F. Ensure that all extracurricular activities are open to all eligible pupils and that all pupils are fully
informed of the opportunities open to them.
The guidance goal for each pupil shall be a balanced program of appropriate academic studies and
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activities to be determined by the school, the parents/guardians and the pupil. Guidance is necessary to
encourage nonparticipants, and to prevent the overenthusiastic from emphasizing activities at the cost of
their academic performance.
Only persons in the employ of a board of education shall be permitted to organize district pupils during
school time or during any recess in the school day for purposes of instruction or coaching or for conducting
games, events, or contests in physical education or athletics.
No activity shall be considered to be under the sponsorship of this board unless it has been approved by
the board on recommendation of the chief school administrator. Fund-raising activities of extracurricular
groups must be approved by the board.
All pupils in good disciplinary and academic standing shall have equal access to all extracurricular activities
regardless of race, creed, color, national origin, ancestry, age, marital status, affectional or sexual
orientation, gender, religion, disability, or socioeconomic status.
Good Disciplinary Standing
Good disciplinary standing shall mean that a pupil is not eligible to participate while serving a detention or
suspension. Pupils who serve more than two detentions, suspensions or a combination of the two during
one term may be found not eligible to participate the following term.
Good Academic Standing
Pupils must maintain good academic standing in order to participate in extracurricular activities.
Attendance
The district's attendance policy shall also apply.
Implementation
The chief school administrator shall direct development of detailed regulations to ensure equitable
implementation of this policy. Particular care shall be taken to ensure that all extra-curricular programs
and their operation comply with district equity requirements. Participation in academically related coaching
or tutoring groups may be exempt from the eligibility requirement at the chief school administrator's
discretion.
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INTRAMURAL COMPETITION; INTERSCHOLASTIC COMPETITION

The board considers all competitive extracurricular activities--academic, artistic and athletic--an integral
part of the total educational program. Competitive activities shall be under the same administration and
control as the rest of the school program and closely articulated with it.
Competitive activities can provide pupils with valuable experiences and opportunities. In this district, the
emphasis in any competition--intramural --shall be on providing such experiences and opportunities
rather than on producing winning teams or providing entertainment. Practice for or performance in any
competitive event shall not interfere with the regular educational program.
The board shall appoint coaches, advisors, physicians and other necessary supervisory personnel upon
recommendation of the chief school administrator. The chief school administrator shall also ensure that
training programs/regulations are developed for all extracurricular athletic activities and that all physical
facilities involved in any competition in which district schools take part shall be adequate, safe and
sanitary.
Public recognition shall be given to participants in academic or artistic competitions in the same measure
as to athletic competitors. The district's affirmative action resolution and plan for equity in school and
classroom practices shall apply to determining eligibility for competition, approval of each competitive
activity in which pupils officially represent the district, and district expenditure to provide facilities and
coaches.
Parental Consent
No pupil may participate in a school-sponsored physical activity outside the regular physical education
curriculum without a signed consent form from a parent/guardian naming the activity and acknowledging
that the activity may be hazardous.
Academic Eligibility
Academic standards for eligibility shall be those established by policy 6145 Extracurricular activities.
Attendance Standards
Attendance standards shall be those set in policy 5113 Absences and excuses. In particular, a pupil shall
not participate in a performance, exhibition, practice or athletic event unless he/she has been present in
school that day or has been absent for an excused reason other than for sickness.
Disciplinary Standards
Disciplinary standards are based on board policies 5114 Suspension and expulsion and 5131 Conduct/
discipline. Pupils on disciplinary probation or serving a detention or suspension may not practice,
perform or compete. The chief school administrator and the building principal shall decide at the end
of a probation or suspension whether the pupil may return to practice and competition.
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Special Education Pupils
To participate in interscholastic competition, special education pupils must meet the same requirements
listed above in conformity with IEPs.
Insurance
The board will cover each participating in extracurricular activities with insurance over/above the parent's
medical coverage.
Good Sportsmanship
The board believes that instilling habits of good sportsmanship should be one of the primary goals of all
endeavors and that all district employees should model good behaviors in this area.
Parents/guardians and other adult spectators shall also be encouraged to act as models for young people
by demonstrating self-control and dignity at all school-sponsored events.
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PUBLICATIONS

The board of education sponsors pupil publications as important elements of the instructional program. Pupils
are encouraged to develop skills of written and verbal communication and to exercise the right to express
their opinions freely and responsibly.
The rights of free speech, and free expression of pupils in public schools pursuant to the First Amendment,
are not automatically coextensive with the rights of adults in other settings and shall be applied in light of
the special characteristics of the school environment. The board of education reserves the right to
exercise prepublication control over school-sponsored publications through administrative staff and faculty.
Pupils shall have the right to appeal the exercise of censorship by school district staff to the board of
education.
Pupil expression may be restricted, if it can be determined that such expression is inconsistent with the basic
educational mission of the school district and when censorship action is reasonably related to legitimate
educational concerns.
Pupils who violate this policy by expression, publication or distribution of any materials which are biased
or prejudiced, vulgar or profane, unsuitable for immature audiences, or which do not meet the school
district's high standards of learning and propriety consistent with its educational goals and objectives
may be subject to appropriate discipline.
This policy shall be implemented in accordance with regulations to be developed by the chief school
administrator. The regulations shall:
A. Identify school district staff responsible for pupil publications;
B. Establish procedures for prepublication review; and
C. Specify procedures for appeal by pupils to the board of education with provisions for prompt decisions
to be made at each level.
Web Sites
School-sponsored web sites are also subject to this policy and to the same regulatory constraints as are
print publications.
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PUBLIC PERFORMANCES BY STUDENTS
The board recognizes the value to students of sharing their talents and skills with the community through
participation and performances in public events. The board endorses such performances when they
constitute a learning experience which contributes to the educational program and the circumstances of
the event do not pose a threat to the health, safety, and well-being of the students who will be involved.
All requests for public performances by students require the approval of the Board of Education.
The chief school administrator shall develop procedures to implement this policy which requires
that:
A. All requests for public performances by student groups shall be presented to the chief school
administrator;
B. Parental permission is sought and received before students may participate;
1. When public performances are scheduled as part of a co-curricular activity,
students shall be informed in advance of their obligation to participate and they will
be excused from participation only in accordance with the rules and procedures
governing school attendance.
While the board encourages the presentation of performances and exhibitions displaying the talents and
accomplishments of the Woodbury Heights Elementary pupils, it directs both building and district
administration to consider carefully the effects on instructional time of any such proposed activity.
Building principal and directors of activities shall:
A. Maintain his/her standards of performance and conduct in all programs selected;
B. Review all program materials and offerings in advance of scheduling to determine sound
educational value;
C. Consult with the chief school administrator (and through the chief school administrator the
board) on possible controversial presentations;
1.

Make an effort to increase pupil involvement in planning.

The board welcomes the attendance of members of the community at athletic and other public events held
by the school in the district, but the board also acknowledges its duty to maintain order and preserve the
facilities of the district during the conduct of such events.
The board holds the legal authority to bar the attendance of any person at a school event whose conduct
may constitute a disruption. In compliance with the law, the board directs that no alcoholic beverage be
consumed at any function sponsored by the district, not any betting occur on school premises.
There shall be no smoking anywhere in the school building or on school grounds.
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PROMOTION/RETENTION

The board recognizes that personal, social, physical and educational growth of children will vary and
that they should be placed in the educational setting most appropriate to their needs at the various
stages of their growth.
The chief school administrator shall direct development of and the board shall adopt detailed regulations to
govern progress of pupils through levels K-6. The regulations shall include:
A. Standards of proficiency related to district goals and objectives;
B. Standards of attendance, and provision for review of mastery;
C. Timely efforts to help all pupils achieve acceptable levels of proficiency;
D. Timely notification of parents/guardians when there is a possibility of failure and immediate
consultation with the parent/guardian if the pupils progress is not sufficient to meet promotion
and remediation standards;
E. Procedures for parents/guardians to appeal promotion/retention decisions;
F. Procedures for involving parents/guardians in the design of the remedial program.
Parents/guardians will be notified whenever exceptions are contemplated in a pupil's normal progression from
level to level. The final decision in all cases will rest with school authorities.
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STANDARDS OF PROFICIENCY

The chief school administrator, in consultation with teaching staff, shall develop criteria for evaluation,
indicators of achievement of the criteria, and acceptable standards of achievement for all grade levels,
courses and programs offered by the district. The criteria, indicators and standards must be related to
district goals and objectives. Parents/guardians shall be informed in a timely manner whenever their
child appears in danger of failing to meet required proficiency levels. Parents/guardians shall be strongly
encouraged to participate in designing remedial plans for their children.
These standards of proficiency shall include but not be limited to those Core Curriculum Content Standards
identified by the State Department of Education and shall form the basis for the district's grading system. The
specific indicators of achievement and standards of proficiency developed for all courses and programs shall
be given to pupils and parents/guardians, at the beginning of the school year and at other times, as
appropriate, during the school year.
By the date required by law, the chief school administrator shall annually report to the board and the
community at a regularly scheduled meeting an evaluation of pupil achievement toward meeting district
and school goals and objectives.
Low pupil achievement shall be regarded by the board as an indication that revisions are needed in
educational programming, general strategy, staff resource use, staff evaluation, and/or other aspects
of the learning program.

Legal References:

Use legal reference sheet.

Cross References:

See legal reference sheet.

Key Words
Proficiencies, Standards of Proficiency

Adopted 8/21/07
6147

WOODBURY HEIGHTS BOARD OF EDUCATION
Policy

FILE CODE: 6147.1
X
Monitored
Mandated
Other Reasons

EVALUATION OF INDIVIDUAL STUDENT PERFORMANCE

Grading
The chief school administrator, in consultation with the teaching staff, shall develop a marking system to be
used uniformly in the same grade level throughout the schools. The system should be clear, easily
understood by parents/guardians and pupils, and able to be applied with consistency of interpretation.
Computation of grade-point average shall be uniform throughout the district. Evaluation and grading symbols
shall be intended to appraise the pupil's progress toward established goals, and shall be a factor in promotion
decisions.
The board of education encourages the certified staff, under the direction of the chief school administrator, to
employ a comprehensive approach to the use of appraisal and evaluative techniques in monitoring pupil
progress, including, but not limited to, written and oral teacher-made tests, performance observation,
parent/guardian interviews, formal and informal evaluation techniques, use of cumulative pupil records, and
medical examinations. Recognized standardized achievement tests may also be used in grades designated
by the board.
The chief school administrator shall have the right to review disputed grades and with board approval to
adjust them.
Testing
In addition to testing procedures established in policy 5120 Assessment of individual needs, the school district
shall establish and maintain a general testing program to:
A. Improve the instructional program to assist pupils in achieving the Core Curriculum Content Standards;
B. Measure the needs and progress of individual pupils;
C. Measure the achievement of grade levels;
D. Allow comparison of district pupils with national or other norms;
E. Aid in evaluation of programs.
The district testing program shall embody at least the tests required by state and federal law. The
administration shall continually scrutinize the applicability and effectiveness of tests being
used in the district.
School personnel shall not use tests, procedures or other guidance and counseling materials that
are differentiated or stereotyped on the basis of race, color, creed, religion, gender, affectional or
sexual orientation, ancestry, national origin or social or economic status.
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Any requests for surveys, pupil observations, or pupil questionnaires must be forwarded through the
principal's office to the chief school administrator's office for approval before any survey or observation can be
conducted. If the survey concerns any of the topics described in statute, the chief school administrator shall
obtain written consent from parents/guardians or the students being surveyed at least two weeks prior to its
administration.
Individual results of standardized tests, including intelligence tests, shall be made available to parents/
guardians upon their request, but shall be considered confidential information to be available only to
authorized persons. School and district test results shall be discussed in a public meeting.
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PLACEMENT OF STUDENTS IN CLASSROOM

The Board of Education believes that the placement of children in various classrooms is, in part, a factor
in their future success. The Board recognizes that the educational professionals of the district, under the
leadership of the chief school administrator, are most familiar with the learning styles, educational needs,
and behavioral characteristics of the children in the school. The chief school administrator is also most
familiar with the particular professional attributes of the faculty.
The Board of Education encourages the careful consideration of all of these factors to be a very important
aspect of the duties of the chief school administrator.
Administrative Procedure
The chief school administrator shall have the authority, in consultation with the appropriate faculty,
regarding the proper class and grade placement of each child for the forthcoming school year.
Placement will be determined in part by gender and ethnic distribution, special education needs, need
for Basic Skills instruction, prior year school record of attainment, attendance, health, disciplinary, and
social factors. In addition, the chief school administrator will give consideration to parent requests.
Annually the chief school administrator shall receive and record the written requests of parents for a
particular class/teacher for the coming school year. Each of these requests will be acknowledged in
writing to the parents with a copy kept by the chief school administrator. The chief school administrator
will not respond as to the outcome of a particular request until the class lists are posted on the Friday
immediately prior to the start of school in September.
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CLASS SIZE

The chief school administrator shall recommend for board approval the number of class sections for
each course or grade level. He/she shall take into consideration such factors as student needs,
curriculum requirements, types of instructional setting, district finances and space or equipment
limitations.
Particular attention shall be paid to space-per-pupil requirements of the state department of education.
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FIELD TRIPS

The board of education recognizes that field trips, used as a device for teaching and learning integral to
the curriculum, are an educationally sound and important ingredient in the instructional program of the
school.
For purposes of this policy, a field trip shall be defined as any journey by a group of pupils away from
the school premises, under the supervision of a teacher, which is an integral part of an approved course
of study and conducted for the purpose of affording a first-hand educational experience not available in
the classroom.
The board of education shall consider field trips which are included in curriculum guides to have been
approved in advance. All trips not listed in the curriculum guide must be individually approved by the
board. Times and locations of field trips shall not be posted on any district web sites.
When field trips and excursions are to be arranged, the following guidelines apply:
A. All trips, and the arrangements for them, must have advance approval. This includes whether district
buses will be used; whether these may be supplemented by private vehicles; the route to be followed;
and parking arrangements if necessary.
B. Costs must be ascertained.
C. Each child who goes on a field trip or excursion must have written parental permission.
D. Pupil safety must be of prime concern, and adequate supervision must be provided by staff aided by
other adult chaperones if necessary.
E. All trips must be well planned, properly timed, and related to regular learning activities, or to district
goals and objectives.
F. Each field trip should be evaluated by pupils, teachers, and the administration.
The board shall bear all expenses of field trips included in the curriculum guides. Parents/guardians shall
be asked to bear the expense of all other excursions. No pupil is to be denied the right to participate because
of inability to pay.
The chief school administrator shall develop guidelines for planning trips suitable to the various grade
levels, and regulations governing frequency, distance and expense.
The board does not endorse, support or assume liability in any way for any staff member of this district
who takes pupils on trips not approved by the board. No staff member may solicit pupils of this district
for such trips within the facilities or on the school grounds of this district without board permission.
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Pupil Self-Administration of Medication
The board shall permit self-administration of medication on field trips for asthma or other potentially
life-threatening illness by pupils who have the capability for self-administration of medication. All
conditions established by law and board policy shall be met (see policy 5141.21).
Epinephrine shall be administered via epi-pen to pupils in emergencies on field trips by the school nurse,
his/her designee(s), the student’s parent/guardian or the student himself/herself, in accordance with policy
5141.21 Administering Medication.
Pupil Disciplinary Considerations
Pupils may be excluded from field trip participation for disciplinary reasons.
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HOMEWORK/MAKEUP WORK

The board of education believes that homework relevant to material presented in class provides an
opportunity to broaden, deepen or reinforce the pupil's knowledge. Teachers must use discretion in
deciding the number and length of assignments. The board encourages the use of interrelated major
homework assignments such as term papers, themes and creative art projects.
Homework shall not be used for punitive reasons.
Pupils absent for any reason must make up assignments, classwork and tests within a reasonable length of
time. In most cases, a reasonable length of time shall be the same number of school days as the days
missed.
Pupils being excused for any reason must make arrangements with the teacher of the missed classes
in order to make up the work missed. This must be done before the absence from class.
Incompletes
When a pupil does not complete work missed for absence or other reasons, he/she will receive an
"incomplete" for the marking period. Pupils will be given an appropriate period of time following the end of
the marking period to make up the missed work.
If work critical to the pupil's understanding of the subject is not made up by the end of the next marking
period, the grade for that subject area may be an "F."
If work is missing during the final marking period of the school year, the teacher shall consult with the chief
school administrator as to how the pupil will be graded.
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INSTRUCTIONAL PLANNING/SCHEDULING

The chief school administrator and staff shall keep abreast of developing technologies and teaching
methodologies, investigating those likely to be of benefit to district pupils, and recommending them
for board consideration.
The board recognizes that district pupils vary in learning styles and in ability. Therefore, the chief school
administrator shall ensure that teaching staff adapt their instructional methods and arrangements to meet
identified pupil needs and encourage maximum individual progress.
The chief school administrator shall ensure that district personnel, time and facilities are used in such a
way as to provide the most favorable learning environment for all pupils, thus fostering achievement of
district goals, objectives and standards.
Because the board believes that pupils can learn better and faster when the skills learned in one
discipline are integrated into another, programs, projects and units of study shall be encouraged that
require the use of reading, writing and mathematics skills in conjunction with other areas of study, such
as music, art, science, etc. The board also encourages programs that call on various skill levels of
several grades in one discipline, such as musical presentations, science fairs, and other similar efforts.
Every effort should be made to further district affirmative action/equity goals in developing instructional
arrangements.
The board directs that instruction be planned and scheduled in such a way that there is minimum
disruption of the school day, including movement between classes and conflicting activities.
Nonpublic School Pupils
Required instructional services shall be delivered to nonpublic school pupils in facilities that are
acceptable and convenient to staff and students.
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INSTRUCTIONAL SERVICES AND RESOURCES

The board believes that personnel and materials appropriate to the needs of the school program must
be available to each pupil and teacher.
To be in compliance with the requirements of federal law, the board of education directs the chief school
administrator to distribute curriculum materials and instructional supplies to the schools in such a way that
equivalence of such materials is ensured among the schools. Staff assignments shall comply with this
directive.
When a school fails to achieve adequate yearly progress a as defined by the state for two consecutive years,
all provisions in federal law shall be followed.
The board will endeavor to provide the supportive resources and personnel necessary for teachers to
implement the approved curriculum in their classrooms and work effectively with children.
It will be the administration's responsibility to set up and maintain such central services for curriculum
materials, including audiovisual materials, as are needed, and appropriate channels through which
teachers and pupils will be supplied with these resources.
In addition, there will be a media resource center and media specialist to offer children instruction and
teachers assistance in selecting and using learning resources.
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GUIDELINES FOR EVALUATION AND SELECTION OF INSTRUCTIONAL MATERIALS

The board of education believes that textbooks should support and enrich the curriculum and make
possible the achievement of the district's instructional goals. The chief school administrator shall develop
procedures for continual review of new texts being offered and evaluation of those already in use to ensure
that the textbooks used in this district are up to date in the factual matter they present and further the
district's instructional goals. Textbooks and instructional materials should be judged by additional
standards which shall include, but not be limited to:
A. Does the material reflect the district's affirmative action/equity policy, which prohibits the teaching or
encouragement of bias based on any categories listed in law or board policy?
B. Does it help pupils develop abilities in critical reading and thinking?
C. Does it provide effective basic or advanced education for the pupils for whom it is intended?
The review process shall:
A. Be conducted by teaching staff members, particularly those teachers who will be using the materials
as an integral part of the instructional program;
B. Include a written review of the material which shall reflect the consensus of the teaching staff;
C. Provide an opportunity for public inspection of the recommended text.
The chief school administrator shall develop administrative rules outlining a procedure for the selection of
instructional materials that meets the above criteria. Instructional materials used within the district should be
sufficient in quantity and scope to meet the needs of every pupil in the district.
The board, by law, makes the final textbook selection decision. However, prior to final adoption, the
recommendations resulting from each review will be given thorough consideration.
Any citizen who objects to the final selections made by the board should follow the procedures outlined
in regulation 6161.2 Complaints regarding instructional materials.
Animal dissection is not required and alternative education to be provided:
The board, by law, will allow pupils to refuse to participate in animal dissection.
1. The board will offer an alternate education program for a course or portion of a
course involving dissection of animals.
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GUIDELINES FOR EVALUATION AND SELECTION
OF INSTRUCTIONAL MATERIALS (continued)

2. A public school pupil from kindergarten through grade 12 may refuse to dissect, vivisect, incubate,
capture or otherwise harm or destroy animals or any parts thereof as part of a course of instruction.
a. “Alternative education project" means the use of video tapes, models, films, books, computers,
or any
other tools which provide an alternative method for obtaining and testing the
knowledge, information, or experience required by a course of study.
b. "Animal" means any living organism that is an invertebrate, or is in the phylum chordata or
organisms which have a notochord and includes an animal's cadaver or severed parts of an
animal's cadaver.
3. The school shall notify pupils and their parents or guardians at the beginning of each school year of
the right to decline to participate in the activities enumerated in subsection a. of this section and shall
authorize parents or guardians to assert the right of their children to refuse to participate in these
activities. Within two weeks of the receipt of the notice, the pupils, parents or guardians shall notify the
school if the right to decline participation in the enumerated activities will be exercised.
4. Any pupil who chooses to refrain from participation in or observation of a portion of a course of
instruction in accordance with this section shall be offered an alternative education project for the
purpose of providing the pupil with the factual knowledge, information or experience required by the
course of study. A pupil may refuse to participate in an alternative education project which involves or
necessitates any harmful use of an animal or animal parts.
5. A pupil shall not be discriminated against, in grading or in any other manner, based upon a decision to
exercise the rights afforded pursuant to this act.
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COMPLAINTS REGARDING INSTRUCTIONAL MATERIALS

The board recognizes that opinions may differ on the appropriateness of any given instructional materials
and equipment. Occasionally an individual or group may find instructional materials used in the schools
that conflict with their views. Any resident of this district shall have the right to present a request,
suggestion or complaint in reference to the physical plant, playgrounds, subject matter or instructional
materials.
The chief school administrator shall develop procedures to give careful consideration to such requests,
suggestions or complaints. These procedures shall provide that:
A. All such requests, suggestions or complaints be in writing;
B. Whenever possible the process be initiated and solved at the lowest effective level;
C. District response be courteous and prompt;
D. Successive steps of appeal and mechanisms for review are available when necessary.
The use of challenged materials or equipment by class or school shall not be restricted until a final
decision has been reached.
The final decision on controversial reading matter shall rest with the board after careful examination and
discussion of the book or reading matter with school officials or others the board may wish to involve.
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COMMUNITY RESOURCES

The board will draw on the knowledge and opinions of the community in developing mandated policies
and programs in compliance with statute and administrative code, and to aid in meeting the district's
identified needs.
The board of education encourages local businesses and individual residents who are especially qualified
because of training, experience or interest to take an active part in the district's educational programs.
Those persons and representatives of businesses identified by the chief school administrator and the staff
and approved by the board may be invited to act as advisors in groups or individually in appropriate
circumstances and situations.
The district shall also take advantage of the physical and financial resources of the community and of
organizations including businesses when such facilities or locations provide learning and enrichment
opportunities not otherwise available to our pupils. Pupil safety shall be a primary concern in making
use of such resources.
In accordance with law, the administration shall identify and establish working relationships with licensed
community agencies that are involved in evaluation and treatment of drug/alcohol problems.
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RESEARCH
The board of education recognizes that educational research can be a valuable tool in identifying and
applying strategies to enhance student achievement and in identifying factors that could prevent students
from becoming contributing members of society. Surveys among student populations can be an important
part of this research.
Students and parents/guardians retain certain rights, however, in the administration of surveys. The board
shall ensure that prior written consent is obtained from parents/guardians or emancipated students before any
survey is administered that is funded in whole or in part by any program administered by the United States
Department of Education, if the survey (analysis or evaluation) is designed to reveal information on any of the
following:
A.
Political affiliations or beliefs of the student or the student’s parents/guardians;
B.
Mental and psychological problems of the student or the student’s family;
C.
Sex behavior or attitudes;
D.
Illegal, anti-social, self-incriminating, or demeaning behavior;
E.
Critical appraisals of other individuals with whom respondents have close family relationships;
F.
Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, or
ministers;
G.
Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian; or
H.
Income (other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such program).
Written informed consent shall also be obtained from parents/guardians or emancipated students prior to the
administration of any academic or nonacademic survey, assessment, analysis or evaluation that would reveal
the student’s social security number.
Parents/guardians shall be given the opportunity to inspect any survey, analysis or evaluation that solicits
information in any of the above areas. If parents/guardians object to their child(ren)’s participation in the
survey, the child(ren) shall be allowed to opt out.
Prior approval of the chief school administrator is required for all other surveys on topics not listed. Anyone
seeking approval of a proposed survey must provide the chief school administrator with details of the survey
methodology, its specific educational purpose and a description of how results will be disseminated and
applied.
For all surveys the identity of the respondent shall remain confidential.
The chief school administrator shall develop regulations to implement this policy that include reasonable
timelines for parents/guardians to access and review surveys as prescribed by law, and arrangements to
protect student privacy in the administration of a survey.
This policy and the regulations shall be made available to the public at least annually at the beginning of the
school year, especially to parents/guardians and to district staff. The public shall be informed within a
reasonable period of time if substantive change is made to policy and regulations. The public shall also be
informed of specific or approximate dates, if known, when surveys may be administered.
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MEDIA CENTER/LIBRARY

The district's media centers shall contain a wide range of materials on all levels of difficulty, appealing
to diverse tastes, and presenting different points of view. Every pupil shall have access to a media
collection containing materials appropriate to age level, interests and courses of study.
The chief school administrator has final responsibility for the selection of media center materials by
professionally trained personnel--media specialists, teachers, principals and supervisors. Requests
from faculty and pupils shall be given consideration.
In selecting materials to recommend for purchase, the media specialist shall evaluate the existing collection
and consult reputable, unbiased, professionally prepared selection aids, and specialists from all departments
and/or all grade levels.
In addition to standard book materials, the board shall provide for the use of a wide variety of
audiovisual materials and equipment to enhance the curriculum.
The media centers shall offer a continuous program of instruction in library and study skills, preparing
pupils for independent use of learning resources and for development of reading, listening and viewing
abilities and tastes.
The chief school administrator shall develop and present for board approval a media center/library
program to provide necessary space, personnel and material to implement this policy.
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INTERVENTION AND REFERRAL SERVICES FOR GENERAL EDUCATION PUPILS

The board of education shall provide a program of intervention and referral services for general
education pupils who are experiencing personal, interpersonal or academic difficulties to help them
function productively and develop positively in the classroom environment.
The chief school administrator shall prepare procedures to:
A. Identify pupils in need, and plan and provide for appropriate intervention or referral services
and/or referral to school and community resources;
B. Identify the roles and responsibilities of the building staff who participate in planning and providing
intervention and referral services;
C. Provide support, guidance and professional development to school staff who identify and refer pupils
and to school staff who participate in planning and providing intervention and referral services;
D. Actively involve parents/guardians in the development and implementation of intervention and referral
plans;
E. Coordinate the access to and delivery of school services for identified pupils;
F. Coordinate the services of community-based social and health provider agencies;
G. Maintain records of all requests for assistance and all intervention and referral services plans; and
H. Annually review and assess the effectiveness of the services provided in achieving the outcomes
identified in the intervention and referral plan.
The board shall review and adopt these procedures, and the chief school administrator shall report to
the board on their implementation.
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GUIDANCE SERVICES

A guidance program shall be incorporated into the district's educational program to aid pupils in
making informed and responsible decisions and in using effective decision-making processes. The
guidance program shall be developed and coordinated by the chief school administrator in consultation
with teaching staff members he/she has identified as possessing necessary skills and abilities, to help
pupils acquire the insights and knowledge they need to become autonomous, mature members of
adult society in a democratic nation.
The purpose of the guidance program shall be to help pupils in learning to make their own decisions
concerning life's many choices--personal, educational, and career/vocational.
The guidance program shall provide, as fully as possible, the information needed to make the best
decisions concerning the pupil's educational program. Such information shall include facts such as test
scores, grades and educational history. Pupil records may also include anecdotes, but shall not carry
judgments, opinions and other advice. Pupils shall be encouraged to avail themselves of the help of the
guidance department's personnel.
Guidance services shall include establishment of a referral system that guards the privacy of the pupil
and monitors the efficacy of such referrals, when district resources are not sufficient, as in drug or
alcohol counseling.
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CHILD STUDY TEAM

The board of education shall provide the services of child study team personnel in numbers sufficient to
ensure implementation of pertinent law and regulation. The chief school administrator shall present to the
board for approval job descriptions, qualifications and evaluation criteria for positions required, and shall
present to the board for hiring the best qualified applicants.
When complete evaluations of pupils are necessary, the chief school administrator shall recommend for
board approval qualified persons or agencies to supplement the district team. Appropriate staff members,
such as the nurse and teachers assigned to the pupil, shall also be involved.
Pupils who have been identified by any professional staff member, the parents/guardians of the child, a
child welfare agency or by the health services staff as possibly having an educational disability shall be
considered for evaluation.
Teachers and administrators shall provide intervention resources (e.g., adaptive teaching methods and
materials, schedule changes, modified workloads, corrective or remedial instruction, etc.) in order to
discover whether an observed difficulty is the result of problems within the educational delivery system.
Parents/guardians shall be notified of such interventions. The members of the child study team shall be
available to discuss problems informally with teachers and parents/guardians.
If the problems persist despite these intervention techniques, a formal referral, requiring due process
procedures, shall be initiated. The examination of each such pupil shall proceed promptly in strict
accordance with law. The board shall review and adopt the regulations governing the referral process.
Examination of each identified child shall consist of a physical examination, a psychological
examination, an educational examination, a social case study, and such other examinations as may be
deemed necessary by the child study team.
Disaffected Pupils
In addition to the educationally disabled, the child study team shall consider and recommend appropriate
remedies and/or programs for pupils exhibiting disaffected behavior patterns. A survey of needs shall be
conducted for each such pupil. If the survey indicates the advisability of a complete evaluation, a referral
shall be initiated and due process followed. If the survey indicates a change in program, the child study
team shall cooperate with the teaching staff in developing an appropriate program, including, if necessary,
alternative programs.
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Disruptive Pupils
All staff members shall be familiar with and implement the discipline policies and procedures adopted by
this board. This implementation will identify the pupil who is disruptive. Staff members shall report the
names of pupils who disrupt the educational program to the appropriate administrator who shall initiate
actions that will ensure the involvement of the pupil's family and the provision of counseling and
assessment services, so as to determine the causes of the pupil's disruptive behavior. A request for
pre-referral intervention or for referral for evaluation may be made to the child study team. Throughout
this process, administrators, support staff, teachers, parents/guardians, and if prudent, the pupil are to be
involved. If all strategies prove unsuccessful, referral to the appropriate outside agency may be made.
In accordance with state law and board policy, disruptive pupils whose continuing attendance interrupts
the educational program and/or threatens harm to themselves and others may be suspended and
considered for expulsion.
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SPECIAL INSTRUCTIONAL PROGRAMS

The regular curriculum of the district's schools is designed to accomplish the district's educational
goals and objectives for a thorough and efficient system of education for all pupils.
When necessary, the regular program shall be altered or supplemented or other means used to provide for
the identified needs of the following pupils:
A. The classifiable educationally disabled
B. The gifted and talented
C. Those requiring compensatory or remedial programs
D. The disaffected and alienated
E. Pregnant pupils
F. Pupils requiring home instruction
G. The physically disabled
H. Those with limited English proficiency
I.

The disruptive
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REMEDIAL INSTRUCTION

Pupils who perform below acceptable levels on statewide assessments of the Core Curriculum Content
Standards shall participate in remedial programs. Proficiency shall also be evaluated through
multiskills assessment, standardized tests, diagnostic instruments, teacher observation and pupil
progress reports.
The programs shall include procedures to evaluate pupil achievement related to the remedial program
objectives and standards. Continuous communication between teaching staff members and parents/
guardians of pupils participating in remedial educational programs shall be coordinated by the chief
school administrator. These programs shall be supplemental to the regular program and designed to
assist students who have academic, social, economic or environmental needs that prevent them from
succeeding in regular school programs.
All parents/guardians shall be notified in writing of a pupil's need for a remedial/skill maintenance
program and shall be encouraged to participate in its design.
Regulations governing these programs and procedures shall be reviewed and adopted by the board as
required by law.
The chief school administrator shall evaluate the remedial education programs each school year and report to
the board of education as to their effectiveness in achieving and maintaining acceptable levels of pupil
proficiency.
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GIFTED AND TALENTED

The chief school administrator shall develop and the board shall approve criteria for identifying all gifted and
talented students in kindergarten through grade 12. Gifted and talented students shall be provided with
appropriate instructional adaptations and services to encourage development of their special abilities in
achieving the Core Curriculum Content Standards. Programs shall provide educational challenges to
students identified as gifted and talented and shall be reviewed annually.
Such programs shall be designed in terms of the individual learning styles of each student as well as the
capacity of a gifted student to create concepts, respond to stimuli in a unique and creative manner, develop
higher levels of thinking and influence the behavior of others.
“Gifted and talented students” shall mean those exceptionally able students who possess or
demonstrate higher levels of ability in one or more content areas, when compared to their chronological
peers in the local district and who require modifications of their educational program if they are to
achieve in accordance with their capabilities.
Because early discovery of a gift or talent is important, it is essential that the identification of these students
be carried on as a continuing process, since special abilities and skills appear at different times in the
development of many children.
The chief school administrator shall coordinate development of appropriate curricular and instructional
modifications used for gifted and talented students indicating content, process, products, and learning
environment.
He/she shall devise indicators of achievement to evaluate success of each program presented to the
board for adoption.
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AT-RISK AND TITLE 1

The district shall comply with all state and federal requirements in developing, implementing,
administering and evaluating funded compensatory education programs and programs for pupils
determined to be at risk.
Such instructional services and activities shall be designed to improve the level of proficiency in reading,
writing, mathematics and other skills of pupils whose academic, social or environmental needs prevent them
from succeeding in regular school programs, and to prevent their regression in such skills when regular
programs are not in session. Parents/guardians shall be kept informed of their children's progress and shall
be invited to consult with staff on ways to give their children the maximum benefits of such programs.
At least once annually, a public meeting shall be held for the express purpose of informing parents/
guardians of the programs and activities provided with Title 1 funds. The agenda shall include:
A. Informing parents/guardians of their right to consult in the design and implementation of the Title 1
project;
B. Providing parents/guardians with information about the Title 1 law, regulations and instructional
programs;
C. Soliciting parents/guardians' input about basic skills improvement programs and related activities;
D. Providing parents/guardians an opportunity to establish mechanisms for maintaining ongoing
communication among parents/guardians, staff, and the board.
The parents/guardians of all eligible children shall be invited to attend.
Mandated Policy Statements in Addition to Parent Consultation
A. Comparability of personnel
To be in compliance with the requirements of federal law the board of education of Woodbury
Heights (5870) directs the chief school administrator to assign teachers, administrators, and
auxiliary personnel to the schools in such a way that equivalence of personnel is ensured among
the schools.
B. Comparability of materials and supplies
To be in compliance with the requirements of federal law the board of education of Woodbury Heights
(5870) directs the chief school administrator to distribute curriculum materials and instructional
supplies to the schools in such a way that equivalence is ensured among the schools.
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C. Supplement not supplant
The Woodbury Heights School District shall use Title 1 funds only to supplement and to the extent
practical increase the level of funds that would, in the absence of Title 1 funds, be made available for
the education of pupils participating in Title 1 or state compensatory education projects. In no case
shall Title 1 funds be used to supplant those non-Title 1 or nonstate compensatory education funds.
D. Maintenance of effort
The board of education will maintain a combined fiscal effort per pupil or aggregate expenditures
of state and local funds with respect to the provision of the public education for the preceding fiscal
year that is not less than the required amount of the combined fiscal effort per pupil or the
aggregate expenditures for the second preceding fiscal year.
Eligibility for State and Federal Funds
The chief school administrator shall ensure that all requirements for receiving state and federal funds
shall be fulfilled in an accurate and timely manner.
Control over such funds and title to all equipment and supplies purchased with such funds shall remain with
the board of education. Procurement, control, use and disposition of equipment and supplies purchased with
state/federal funds shall be in full compliance with the law.
General
The chief school administrator shall direct appropriate administrative personnel to pursue vigorously all
possible sources of funding, either state or federal, that support such compensatory services, and shall
keep abreast of all changes in the law which restrict or expand the district's use of state or federal funds.
Programs especially designed for migrant children shall be provided as necessary.
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TITLE 1 PARENTAL INVOLVEMENT

A school district that receives Title I funds must implement programs, activities, and procedures for the
involvement of parents in programs assisted by Title I funding. Each school served with Title I funds
shall jointly develop with, and distribute to, parents of participating pupils, this parental involvement
policy, agreed on by such parents, that shall describe the means for carrying out the requirement of No
Child Left Behind Act (NCLB) of 2001. Parents will be notified of this policy in an understandable and
uniform format and, to the extent practicable, provided in a language the parents can understand. This
policy shall be made available to the local community and updated periodically to meet the changing
needs of parents and schools within the district.
"Parent", for the purposes of this policy, means a parent and/or legal guardian. "School", for the purposes of
this policy, is a specific school in a Target Assistance Title I program or schools within the district in a schoolwide Title I program.

Policy Involvement
Each school served with Title I funds will convene an annual meeting at a convenient time, to which all
parents of participating pupils shall be invited and encouraged to attend, to inform parents of their school's
participation and the requirements of this Policy, and the right of the parents to be involved.
The school shall involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of programs, including the planning, review, and improvement of the school parental
involvement policy and the joint development of the school-wide program plan under NCLB, §1114(b) (2).
Shared Responsibilities For High Student Academic Achievement
Each school served by Title I funds shall jointly develop with parents of all pupils served with Title I
funds, a school-parent compact that outlines how parents, the entire school stag, and students will
share the responsibility for improved student academic achievement and the means by which the
school and parents will build and develop a partnership to help children achieve the State's high
standards. The compact will:
Describe the school's responsibility to provide high-quality curriculum and instruction in a
supportive and effective learning environment that enables the pupil served by Title I funds to meet the
State's student academic achievement standards, and the ways in which each parent will be
responsible for supporting their children's learning, such as monitoring attendance, homework
completion, and television watching; volunteering in their child's classroom; and participating, as
appropriate, in decisions relating to the education of their children and positive use of extracurricular
time; and address the importance of communication between teachers and parents on an ongoing
basis.
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Building Capacity For Involvement
To ensure effective involvement of parents and to support a partnership among the school involved,
parents, and the community to improve student academic achievement, each school and school
district assisted with Title I funds:
1. Shall provide assistance to parents of pupils served by the school in understanding such
topics as the State's academic content standards and State student academic
achievement standards, State and local academic assessments, the requirements of this
Policy, and how to monitor a child's progress and work with educators to improve the
achievement of their children;
2. Shall provide materials and training to help parents to work with their children to improve
their children's achievement and foster parental involvement;
3. Shall educate teachers, pupil services personnel, chief school administrators, and other
staff, with the assistance of parents, in the value and utility of contributions of parents, and
in how to reach out to, communicate with, and work with parents as equal partners,
implement and coordinate parent programs, and build ties between parents and the
school;
4. Shall ensure that information related to school and parent programs, meetings, and other
activities is sent to the parents of participating children in a format and, to the extent
practicable, in a language the parents can understand;
5. Shall provide such other reasonable support for parental involvement activities under this
Policy as parents may request.
Accessibility
In carrying out the parental involvement requirements of NCLB, §1118 and this Policy, the school and
school district, to the extent practicable, shall provide full opportunities for the participation of parents
with limited English proficiency, parents with disabilities, and parents of migratory children, to include
providing information and school reports required under NCLB, §1111 in a format and, to the extent
practicable, in a language such parents understand.
The district will inform parents of any parental information and resource centers that provide training,
information, and support to parents and individuals who work with local parents, school districts, and
schools receiving Title I funds.

No Child Left Behind Act of 2001, §1118
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SPECIAL EDUCATION

In compliance with state department of education interpretation of the administrative code on special
education, the board adopts the following revision/amendment of its existing policies on providing educational
and related services to pupils identified as having educationally disabling conditions as defined in federal and
state law.
A. Exemption of educationally disabled pupils from the high school graduation requirements according
to N.J.A.C. 6A:14-4.11 through -4.12
A disabled pupil must meet all state and local high school graduation requirements in order to receive
a state-endorsed high school diploma unless exempted in his/her IEP. When a pupil has been
exempted from any graduation requirement, his/her IEP shall address alternate requirements to be
met. By the year specified in code, the board shall ensure that all pupils with disabilities participate in
statewide assessments with appropriate accommodations or modifications, as determined by the
pupil’s IEP. If the nature of the pupil’s disability is so severe that the pupil is not receiving instruction in
any of the knowledge and skills measured by the statewide assessment and the pupil cannot complete
any of the questions on the assessment in a subject area with or without accommodations, the pupil
shall participate in a locally determined assessment of pupil progress.
By June 30 of a disabled pupil’s last year in the elementary program, the pupil’s case manager,
parent/guardian and teacher(s) shall meet to review the instructional guide and basic plan of the pupil’s
IEP in view of the transition to the secondary program. Input from appropriate staff from the secondary
school shall be part of the review.
The basic plan of the IEP for the pupil exiting the elementary program will address all the elements
required in the administrative code, including specifically addressing graduation requirements.
Required reviews of the IEP shall continue to address graduation requirements.
A disabled pupil who has not been exempted from the proficiencies or has performed below the state
minimum level of pupil proficiency on one or more areas of the state-mandated high school proficiency
test may participate in the special review assessment (SRA).
Educationally disabled pupils meeting the standards for graduation according to N.J.A.C. 6A:14-4.12
shall have the opportunity to participate in graduation exercises and related activities on a
nondiscriminatory basis.
B. Prevention of needless public labeling of educationally disabled pupils
The board directs that the names and other personally identifiable data concerning educationally
disabled children shall be kept confidential and shall not be included in the public acts and public
records of this district. Such names and data shall be reduced to code for inclusion in the public
record. A special confidential file shall be maintained listing the names of educationally disabled
pupils on whose behalf the board of education must take public action. Motions concerning disabled
pupils made at public meetings shall be anonymous and referred to this confidential file. This file shall
be maintained in accordance with N.J.A.C. 6A:32-7.1.
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Further, the board, administrators, faculty and other personnel shall avoid unnecessary and needless
public labeling of such pupils. This shall include the avoidance of public address announcements so
designating pupils, any open identification of classrooms with signs so designating, or any item of
open or general circulation, such as photographs, audio/videotapes, etc., that so designates an
individual pupil or class. Pupil records shall be maintained in accordance with N.J.A.C. 6A:32-7.4.
C. Compilation, maintenance, access to and confidentiality of pupil records according to N.J.A.C. 6A:32-7.4
through –7.6.
To ensure proper accessibility and confidentiality, the records of educationally disabled pupils shall
be gathered, updated, maintained, stored, transferred, made accessible and finally disposed of in
accordance with the district policy 5125 on pupil records in general. To assure the security of special
education records:
1. Provision shall be made for access and security of computer-stored records of educationally
disabled pupils;
2. Clerical and secretarial tasks related to such records shall be performed only under the supervision
of appropriately certified staff.
As with all pupil records, access shall be guaranteed to persons authorized according to N.J.A.C. 6A:32-7.5
within 10 days of the request, but prior to any review or hearing conducted in accordance with state board of
education regulations.
For the district’s general policy and regulation on pupil records see 5125, which deals with all
requirements common to disabled and general pupil records including enumeration and description
of records, provisions for access, notice to parents/guardians of their rights in regard to the child’s
records, etc.
D. Identification, location and evaluation of potentially educationally disabled pupils, according to
N.J.A.C
6A:14-3.3
The chief school administrator shall prepare written procedures for identifying those pupils ages three
through 21, including pupils attending nonpublic schools, who reside within the district and may be
educationally disabled, who are not receiving special education and/or related services as required.
Procedures shall include provision for the referral of pupils who may be experiencing physical, sensory,
emotional, communication, cognitive or social difficulties. In order to ensure program placement by a
disabled child's third birthday, a written request for initial evaluation shall be forwarded to the district at
least 120 days prior to the preschooler attaining age three.
The board shall ensure that all preschool pupils with disabilities shall have their IEPs implemented no
later than their third birthdays. To provide a smooth transition between a child’s preschool program and
his/her school age program (public or private), particular attention shall be paid to articulation between
those programs.
These procedures and arrangements shall be adopted by the board after review and possible revision.
The procedures shall include criteria by which to identify the potentially disabled, and require the
participation of staff, parents/guardians and appropriate agencies.
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Evaluation and Determination of Eligibility
The evaluation process to determine a pupil’s eligibility for educational and related services beyond those
available within the regular public school program shall be conducted in strict compliance with the
provisions of N.J.A.C. 6A:14-2.3, 2.5, 3.4 and 3.5 dealing with:
1. Parental notice, notification, consent and involvement, including determination of the parents/
guardians’ dominant language and necessary accommodations if the language is other than English
or if the parents/guardians are deaf;
2. An initial evaluation that consists of a multi-disciplinary assessment in all areas of suspected
disability and a written report of the results of each assessment;
3. Determination that a pupil is eligible for special education and related services when he/she has
been identified as having one or more of the thirteen categories of disability described in the
administrative code, and the disability adversely affects the pupil’s educational performance.
The chief school administrator shall oversee development of detailed procedures to govern the evaluation
process, and shall implement them after they have been reviewed and adopted by the board.
The board shall ensure that a variety of assessment tools and strategies shall be applied to gather
information to develop and monitor the IEP, including cooperation and input from the parents/guardians.
Relevant information shall also be related to enabling the pupil to be involved in and progress in the
general education curriculum or, for preschool children with disabilities to participate in appropriate
activities.
E. Provision of full educational opportunity to educationally disabled pupils
The board of education is responsible for providing education for all children resident in the district. All
reasonable efforts will be made to resolve an enrolled child’s learning and adjustment difficulties prior to
his/her referral to the child study team for screening and/or evaluation. When a pupil is found eligible for
special education and related services and the board of education cannot provide required instruction
and related services from its own resources and facilities, the board will seek appropriate placement
outside the district, and will assume such costs of that placement as are required by law.
The goal of the board’s special education program is to provide full educational opportunity to all
educationally disabled resident pupils ages three through 21, as those terms are defined in federal and
state law. The board will make available to parents/guardians of educationally disabled children below
the age of three information regarding services available through other state, county and local agencies.
The chief school administrator shall ensure that the district’s special education programs comply with
the law in every respect, including fiscal regulations and reports.
The chief school administrator shall also ensure that the district plan for special education is in
compliance with administrative code and the approved state plan for special education according to
N.J.A.C. 6A:14-4.1. This plan shall consist of policies, procedures, assurances, a comprehensive system
of personnel development, data collection and an application that describes the use of IDEA Part B funds.
The chief school administrator shall ensure that the plan is implemented in this district and shall supervise
its operation so that it will accomplish its stated goals and objectives.

File Code: 6171.4
SPECIAL EDUCATION (continued)
F. Participation of and consultation with the parents of educationally disabled pupils toward the goal of
providing full educational opportunity to all educationally disabled pupils ages three through 21.
In order to achieve the district’s goal of providing full educational opportunity to all educationally disabled
pupils in accordance with the administrative code, parent/guardian participation shall be sought in every
successive stage of the special education decisional process, pursuant to N.J.A.C. 6A:14-2.3 and 2.4.
All notifications shall be made and all necessary conferences conducted in the language used for
communication by the parent/guardian and the pupil unless it is not feasible to do so, in which case the
provisions of administrative code shall be followed.
Written notice to parents/guardians and/or adult pupils shall be provided as follows:
1. The board shall provide written notice no later than 15 calendar days after making a determination;
2. The board shall provide written notice at least 15 calendar days prior to the implementation of a
proposed action so that the parents/guardians and/or adult pupil may consider the proposal.
The chief school administrator shall develop and present to the board for review and adoption procedures
for:
1. Giving notice to parents/guardians when an initial request is being made for consent to evaluate or
when a proposal has been made to initiate or change a classification, evaluation or educational
placement of the pupil, or the provision of a free, appropriate education. For each instance, all
required information and documentation shall be supplied to the parents/guardians within the
timelines set by the administrative code. Particular care must be taken to inform parents/guardians
of their right to appeal and their rights in regard to low-cost legal counsel and fees;
2. Seeking consent of parents/guardians to the actions in 1, when such consent is required;
3. Seeking parent/guardian participation in conferences and determinations as specified in 1, and in
evaluation of the success of the educational plan for their child. When necessary, conference
schedules shall be altered to accommodate working parents/guardians;
4. Mediation when disputes arise during any stage of the special education process which cannot be
settled between the original parties.

5. Particularly, parental consent shall be obtained prior to implementation of the initial IEP resulting from
evaluation; prior to reevaluation except in the circumstances outlined in code; and prior to the release
of pupil records according to N.J.A.C. 6:3-6.
Procedures set out in the administrative code shall be followed when parent/guardian cooperation and/or
participation cannot be obtained. When necessary, a surrogate parent shall be appointed to ensure the
protection of a pupil’s rights when the parents/guardians cannot be identified or located or the child is a
ward of the State of New Jersey. The district shall select and train such surrogate parents in compliance
with the administrative code.
No more than 90 calendar days after parental consent has been received shall be allowed for the
evaluation, determination of eligibility and, if the pupil is eligible, the development and implementation
of the IEP.
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G. Provision of special services to enable educationally disabled pupils to participate in regular educational
programs to the maximum extent appropriate
The board of education will provide the kind and quality of those special education-related services
prescribed in the IEP to enable educationally disabled pupils to participate in regular educational
programs to the maximum extent appropriate. Such education-related services shall include
transportation, ensuring that hearing aids worn by deaf and/or hard of hearing children in school are
functioning properly, etc.
When instruction in health, industrial arts, fine arts, music, home economics, and other education
programs is provided to groups consisting solely of pupils with disabilities, the size of the groups
and age range shall conform to the requirements for special class programs described in the
administrative code.
When pupils with disabilities participate in physical education, intramural and interscholastic sports,
non-academic and extracurricular activities in groups consisting solely of pupils with disabilities, the
age range and group size shall be based on the nature of the activity, needs of the pupils participating
in the activity and the level of supervision required.
The evaluation process to determine a pupil’s eligibility for educational and related services beyond
those available within the regular public school program shall be conducted in strict compliance with
the provisions of the administrative code.
H. Determination of eligibility according to N.J.A.C. 6A:14-2.3(i)1 and 3.5 through -3.6
Eligibility for special education and related services shall be determined collaboratively by the
parents/guardians; a teacher who is knowledgeable about the pupil’s educational performance or district’s
programs; the pupil, where appropriate; at least one child study team member who participated in the
evaluation; the case manager; other appropriate individuals at the discretion of the parent or district; and
for an initial eligibility meeting, certified school personnel referring the pupil as potentially disabled, or the
school principal or designee if they choose to participate.
A pupil shall be determined eligible and classified for special education and related services when it is
determined that the pupil has one or more of the disabilities defined in the administrative code. A pupil
shall be determined eligible for speech-language services when he/she exhibits a speech or language
disorder as outlined in the administrative code.
I.

The individualized education program for each educationally disabled pupil shall be developed
in accordance with the provisions of the administrative code, at N.J.A.C. 6A:14-2.3(i) and N.J.A.C.
6A:14-3.7.
The board shall ensure that an IEP is in effect for every pupil in the district who is receiving special
education and related services.
A written individualized education program shall be developed and implemented for each classified
pupil and, in accordance with New Jersey law, a review shall be conducted by the appropriate staff
members annually or more often, if necessary, to evaluate the disabled pupil’s progress and to revise
the individualized education program.
Meetings shall be conducted to determine eligibility and to develop, review and revise a pupil’s
individualized education program. Such meetings shall be scheduled at a mutually agreed upon
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time and place, and notice of the meetings shall indicate the purpose, time, location and participants.
If the parents/guardians cannot attend the meetings, the chief school administrator/designee shall
attempt to ensure parental participation, including the use of individual or conference telephone calls.
Documentation shall be maintained of all attempts to secure parent/guardian participation.
Parents/guardians shall receive a copy of the pupil’s IEP and of any revisions made to it.
All communication with parents/guardians, including written notice, notifications and required meetings,
shall be conducted in the language used for communication by the parent/guardian and pupil unless it is
not feasible to do so. This shall include providing foreign language interpreters or translators and sign
language interpreters for the deaf at no cost to the parents.
The IEP shall be developed and monitored with the cooperation and input of parents/guardians. In
addition to educational programming, the IEP shall provide for necessary disciplinary action and specify
graduation requirements when appropriate. Any accommodations and/or modifications for the
administration of statewide assessments shall be specified in the IEP.
1. No more than 90 calendar days after parental consent has been received shall be allowed for
the evaluation, determination of eligibility and, if the pupil is eligible, the development and
implementation of the IEP. The IEP shall be implemented as soon as possible following
the IEP meeting.
2. The board of education will provide the kind and quality of those special education-related services
prescribed in the IEP to enable educationally disabled pupils to participate in regular educational
programs to the maximum extent appropriate. Such education-related services shall include
transportation, ensuring that hearing aids worn by deaf and/or hard of hearing children in school are
functioning properly, etc.
J.

Protection of pupils rights in regard to evaluation and reevaluation procedures according to N.J.A.C.
6A:14-3.4 and 3.8
Procedures shall provide all due process protection for the rights of the pupil and his/her parents/
guardians whether the pupil is already enrolled in the schools or has been located through the
process for identification in the section D of this policy.

In order to achieve the district’s goal of providing full educational opportunity to all educationally
disabled pupils in accordance with the administrative code, parent/guardian participation shall be
sought in every successive stage of the special education decisional process. All notifications shall
be made and all necessary conferences conducted in the language used for communication by the
parent/guardian and the pupil unless it is not feasible to do so, in which case the provisions of
administrative code shall be followed. The chief school administrator shall develop and present to
the board for review and adoption procedures for:
1. Giving notice to parents/guardians and adult pupils in accordance with N.J.A.C. 6A:14-2.3
when an initial request is being made for consent to evaluate or when a proposal has been
made to initiate or change a classification, evaluation or educational placement of the pupil,
or the provision of a free, appropriate education. For each instance, all required information
and documentation shall be supplied to the parents/guardians within the timelines set by the
administrative code. Particular care must be taken to inform parents/guardians and adult
pupils of their right to review all educational records with respect to the identification, evaluation
and educational placement of the pupil; to appeal these by requesting a due process hearing;
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and their rights in regard to free and low cost legal services and legal fees;
2. An independent evaluation at the request of the parent/guardian or adult pupil in accordance with
N.J.A.C. 6A:14-2.5(c). Such independent evaluation shall be at no cost to the parent/guardian if it is
conducted in compliance with administrative code, unless the district board of education initiates a
due process hearing to show that its evaluation is appropriate and a final determination to that effect
is made following the hearing. The IEP team shall consider any independent evaluation submitted to
it when making decisions regarding special education and/or related services;
3. Mediation when disputes arise during any stage of the special education process which cannot be
settled between the original parties. A due process hearing may be initiated by the board of
education, a parent/guardian or adult pupil;
4. Ensuring what all evaluation procedures, including but not limited to observations, tests and
interviews used to determine eligibility and placement of disabled pupils, shall comply with the
requirements of N.J.A.C. 6A:14-3.4, 3.5 and 3.7.
K. Placement of educationally disabled pupils in the least restrictive environment according to N.J.A.C.
6A:14-4.2
Educational placement decisions made for each disabled pupil shall always be, insofar as possible, in the
least restrictive environment commensurate with the pupil’s educational needs. This means that to the
maximum extent appropriate, educationally disabled pupils shall be educated with children who are not
educationally disabled. These decisions should be designed to produce a positive effect on the pupil and
to ensure the quality of services which he/she requires.
The chief school administrator shall encourage positive attitudes toward the educationally disabled in all
district pupils and personnel.
Special classes, separate schooling or other removal of educationally disabled pupils from the regular
educational environment shall occur only when the nature or severity of the disability is such that
education in regular classes with the use of supplementary aids and services cannot be achieved
satisfactorily.
In order to ensure a continuum of alternative placements, when the board cannot provide required
instruction and related services from its own resources and facilities, it will seek appropriate
placement outside the district and will assume such costs of that placement as are required by law.
Placement of a disabled pupil in the least restrictive environment shall be determined annually.
Placement shall be provided in appropriate educational settings as close to home as possible.
When the IEP does not describe specific restrictions, the pupil shall be educated in the school
he/she would attend if not disabled.
L. Establishment and implementation of procedural safeguards according to N.J.A.C. 6A:14-2.3 through
–2.4 and N.J.A.C. 1:6A
The board of education directs the chief school administrator to establish and implement the required
procedural safeguards.
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Procedural safeguards shall include:
1. Giving notice to parents/guardians per N.J.A.C. 6A:14-2.3 when an initial request is being made for
consent to evaluate or when a proposal has been made to initiate or change a classification,
evaluation or educational placement of the pupil, or the provision of a free, appropriate education.
For each instance, all required information and documentation shall be supplied to the parents/
guardians within the timelines set by the administrative code. Particular care must be taken to inform
parents/guardians of their right to appeal and their rights in regard to legal fees;
2. Seeking consent of parents/guardians to the actions in 1, when such consent is required;
3. Seeking parent/guardian participation in conferences and determinations as specified in 1, and
in evaluation of the success of the educational plan for their child. When necessary, conference
schedules shall be altered to accommodate working parents/guardians;
4. Mediation when disputes arise during any stage of the special education process which cannot be
settled between the original parties.
The chief school administrator shall ensure that the district’s special education programs comply with
the law in every respect, including fiscal regulations and reports.
These procedures shall provide all due process protection for the rights of the pupil and his/her
parents/guardians. Procedures shall be conducted in strict compliance with the provisions of the
administrative code dealing with parental notification, consent and involvement, including determination
of the parents/guardians’ dominant language and necessary accommodations if the language is other
than English or if the parents/guardians are deaf.
To implement achievement of the board’s goal for provision of special education, the chief school
administrator shall oversee development of a written plan for special education conforming to the
state plan for the educationally disabled. The plan shall consist of policies, procedures, assurances;
a comprehensive system of personnel development; data collection and an application that describes
the use of IDEA Part B funds.
M. Complying with other aspects of the district program for special education and/or requirements of
N.J.A.C. 6A:14
Written Plan
To implement achievement of the board’s goal for provision of special education, the chief school
administrator shall oversee development of a written plan for special education conforming to the
state plan for the educationally disabled. After the plan has been approved by the board of
education and the county superintendent, the chief school administrator shall implement it in this
district and supervise its operation so that it will accomplish its stated goals and objectives. The plan,
any alterations to it, and an evaluation of its effectiveness will be shared annually with the community.
Discipline
In general, educationally disabled pupils are subject to the same disciplinary constraints and sanctions
as nondisabled pupils. However, before disciplinary action is taken against an educationally disabled
pupil, consideration must be given to whether the behavior is caused by the disabling condition, whether
the program that is being provided meets the pupil’s needs, whether a component of the pupil’s IEP
covers the behavior, or whether the pupil is an immediate danger to himself/herself or others.

A disabled pupil may be removed for disciplinary reasons from his/her current educational placement
to an interim alternative educational setting, another setting, or a suspension without the provision of
educational services for up to 10 consecutive or cumulative school days in a school year. Such
suspensions are subject to the same district board of education procedures as nondisabled pupils.
However, at the time of removal, the principal shall forward written notification and a description of the
reasons for such action to the case manager.
Procedures for imposing and implementing disciplinary sanctions on educationally disabled pupils,
including removal to an interim alternative educational setting, suspension for more than 10 school
days in a school year, or expulsion, shall be in strict compliance with the provisions of state and federal
law and the administrative code. (See N.J.A.C. 6A:14-2.8, 3.7 and Appendix A)
Early Intervention
The chief school administrator or designee shall gather and make available to parents/guardians of
disabled children below the age of three information regarding ameliorative services and programs
provided by other state, county and local agencies. The procedures for such dissemination shall be
reviewed and adopted by the board.
Preschool Disabled Program
The chief school administrator shall develop and propose for board adoption programs and related
services for pupils ages three through five who have been identified and classified as preschool
disabled. Such programs and services shall be in strict accordance with New Jersey administrative
code.

Placement in Nonpublic Schools
The board shall provide a genuine opportunity for the equitable participation of pupils with disabilities who
have been enrolled in nonpublic schools by their parents/guardians, in accordance with federal law and
regulations. All special education programs and services shall be provided with the consent of
parents/guardians.
Pupils shall receive programs and services as specified in N.J.A.C. 6A:14-6.1.
Limited English Proficient
Pupils with limited English proficiency may have educationally disabling conditions that must be
addressed in order to provide them the full educational opportunity that is the goal of the district for every
child. Evaluation procedures shall be selected so that the pupil’s cultural background and language
abilities are taken into consideration unless it is clearly unfeasible to do so; and shall accurately reflect the
pupil’s ability rather than the impairment. All actions under Parent/Guardian Notification, Consent and
Participation are to be conducted in the parents/guardians’ dominant language, unless that is clearly
impossible. In that case, care shall be taken that the facts and procedures are made intelligible to the
parents/guardians.
Cooperation with Other Agencies
The chief school administrator shall investigate the possibilities of working with organizations and
agencies providing services for the disabled, and shall present feasible programs and relationships
to the board for consideration.
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Evaluation of Program
At least annually, the board shall review in a public meeting evidence of progress toward achievement
of the special education plan as a whole, the success of identification procedures specifically, and the
effectiveness of implementation of IEPs.
Eligibility for State and Federal Funds
The chief school administrator shall ensure that all requirements for receiving, using and accounting
for state and federal funds shall be fulfilled in an accurate and timely manner.
Procurement, control, use and disposition of equipment and supplies purchased with state/federal
funds shall be in full compliance with law.
Access
In addition to educational programs, the board directs that the chief school administrator take into
consideration physical access to district facilities for disabled pupils, staff and the community in
determining location of programs or planning new facilities per state and federal law.
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ALTERNATIVE EDUCATIONAL PROGRAMS

The board endeavors to provide an educational program adjusted to the needs of the individual child
within the financial means of the district. Grouping enables a more efficient use of staff in meeting these
needs. Program adaptations provide another means of using staff efficiently and effectively to meet the
needs of many children.
When the needs of special individuals or groups cannot be met through adaptation or independent study,
the chief school administrator shall investigate and propose to the board for approval alternative programs
and facilities. Alternative education programs shall be approved by the Commissioner of Education.
Each alternative education program shall fulfill the program criteria that are specified in N.J.A.C. 6A:169.2 including but not limited to:
1. A maximum student-teacher ratio of 12:1 for high school programs,
2. A maximum student-teacher ratio of 10:1 for middle school programs,
3. An Individualized Program Plan (IPP) shall be developed for each general education student
enrolled in the program,
4. For students with disabilities the alternate education program shall be consistent with the
student’s Individualized Education Plan (IEP).
Home Schooling
The board acknowledges the right of parents/guardians to educate their children at home. At the board's
request, parents/guardians who choose this option shall submit adequate evidence that they are providing
a curriculum that is equivalent to that provided by this district.
Disruptive/Disaffected Children
The board of education recognizes that the active engagement of each pupil is a primary requisite for
sound teaching and learning to take place. When a child is unable to benefit from the educational
program because he/she is either disruptive or disaffected, then the educational goals of the district for
that child will not be realized and the efforts of other pupils may be impeded.
In an effort to optimize the educational experience for each child, the chief school administrator shall
develop procedures to identify and work with disruptive/disaffected pupils.
When it is determined by the child study team that a disruptive/disaffected pupil is not classifiable,
the board shall consider some other program as an alternative to regular classroom attendance.
When the district does not have a suitable alternative program available, the chief school
administrator shall recommend to the board placement in a program of another district, or home
instruction.

File Code: 6172
ALTERNATIVE EDUCATIONAL PROGRAMS (continued
In accordance with state law and board policy, disruptive pupils whose continuing attendance interrupts
the educational program and/or threatens harm to themselves and others may be suspended and
considered for expulsion (see policy 5114).
Removal for Weapons Offenses or Assault
Any pupil who is convicted or found to be delinquent for the following offenses shall be immediately
removed by the principal from the district's regular education program for a period of not less than one
calendar year and placed in an alternative education school or program pending a hearing before the
board of education to remove the pupil:
A. Possessing a firearm on any school property, on a school bus, or at a school-sponsored function; or
B. Committing a crime while possessing a firearm.
The chief school administrator shall determine at the end of the year whether the pupil is to return to the
district's regular education program, in accordance with procedures established by the Commissioner of
Education.
Any pupil who assaults a pupil, teacher, administrator, board member, or other district employee with a
weapon other than a firearm on school property, on a school bus, or at a school-sponsored function must
be immediately removed from the school's regular education program and placed in an alternative school
or program, pending a hearing before the board. The chief school administrator shall determine when the
child shall return to the regular education program.
Potential Dropouts
While statute requires attendance of each pupil only until 16 years of age, it is in the best interests of both
pupils and the community that they complete the educational program that will equip them with skills and
increase their chances for a successful and fulfilling life beyond the schools.
The board directs that whenever a pupil wishes to withdraw, or has been identified as a potential
withdrawal, effort should be made to determine the underlying reason and the resources of the district
should be used to assist the pupil in reaching his/her career goals. No pupil under the age of 18 will be
permitted to withdraw without the written consent of a parent/guardian.
The chief school administrator shall develop procedures for withdrawal from school that:
A. Make counseling services available to any pupil who wishes to withdraw;
B. Make every effort to satisfy the pupil's future educational needs;
C. Help the pupil define his/her own educational life goals and help plan the realization of those goals;
D. Inform the pupil of the high school equivalency program;
E. Point out to the pupil the opportunities available in the armed forces.
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HOME INSTRUCTION

To provide uninterrupted education for pupils unable to attend their regular classes because of illness,
disability, court order or administrative action, the board of education shall provide away-from-school
instruction when proper application has been made and subject to the following restrictions:
A. The period of absence must be expected to be longer than two weeks except in special circumstances.
B. A parent/guardian or appropriate adult authority must be within call during the period of instruction.
C. In cases of illness or disability, medical certification is required both of the necessity for the pupil's
absence and his/her fitness to benefit from the instruction.
Each case must be approved by board action; all requirements for receipt of state aid must be fulfilled.

The board shall provide home or out-of-school instructional services no later than five (5) days after the
student has left the general education program.
The chief school administrator shall select the instructors and oversee coordination between the home
instructor and the regular classroom teacher in determining the pupil's instructional program. The home
or out-of-school instructional services shall meet the minimum standards that are specified in N.J.A.C.
6A:16-10.2 (d) including but not limited to:

5. The school district shall develop an Individualized Program Plan (IPP) for delivery of instruction
and maintain a record of delivery of instructional services and student progress,
6. The teacher providing instruction shall be appropriately certified,
7. The teacher shall provide one-on-one instruction with no fewer than 10 hours each week on three
separate days and no fewer than 10 additional hours per week of guided learning experience.
8. The instruction shall meet the Core Curriculum Content Standards.
A pupil receiving home instruction is not considered absent.
Legal References:
Cross References:

Use legal reference sheet.
See legal reference sheet.

Key Words
Bedside Instruction, Home Instruction
Adopted 8/21/07
6173

WOODBURY HEIGHTS BOARD OF EDUCATION
Policy

FILE CODE: 6300
X
Monitored
Mandated
X
Other Reasons

EVALUATION OF THE INSTRUCTIONAL PROGRAM

The board directs the chief school administrator to develop and implement a systematic short-range
and long-range plan for the continuing assessment of the progress of the educational program toward
the goals established by the district. To this end, he/she shall recommend tests and methods indicated
by his/her best professional judgment.
The board reserves the right to review each test and to approve those that serve a legitimate purpose
without infringing upon the personal rights of the pupils or their parents/guardians. The results of any
evaluation may be released by the chief school administrator using districtwide data.
Parents/guardians may obtain an explanation of the results of their child's test from qualified school
personnel.
The chief school administrator shall annually recommend improvements in the program and staff based upon
the evaluation of the district's program. He/she will ensure that all required data is submitted to the
Commissioner for inclusion in the school report card.
The board will cooperate with the Commissioner in the conduct of such state-wide assessment programs
as are required by the State Board of Education and shall use the data gained thereby toward the
improvement of the schools of this district.
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